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Part 1 - Introduction 

Shackan Indian Band has developed this Housing Policy for the betterment of their community.  Having a 

structured housing policy will provide Chief and Council and the Band administration with a framework to 

deliver the housing programs to all Band Members in a manner that is unbiased and transparent.  Included 

in this Housing Policy are various attachments that Shackan Indian Band requires for their Housing Policy. 

 

1.1 Vision  

 Shackan Band Members envision a healthy community where we live in accordance with the 

traditional Scw’exmx values of sharing, learning and teaching. 

 Living these values means helping the younger generation realize their potential and promoting 

everyone’s involvement in the life of the community.  Part of this vision includes understanding our 

role as stewards of our land and respecting the environment by managing our resources in a 

sustainable way. 

 Over thousands of years the Scw’exmx people have developed a way of life that is spirituality based 

on a respect for the land and all living things, these practices are still very much alive in our 

community today.  Traditional knowledge and the respectful practices associated with our way of 

life provide the foundation for Shackan Band’s Community Plans. 

1.2 Mission Statement  

 The Band is to promote the development of a healthy lifestyle and self-sufficiency for Shackan 

community members.  We will achieve this by being helpful, positive, respectful and professional 

to leadership, co-workers and Shackan Members when administering Shackan Band programs. 

1.3 Goals  

 The Shackan Indian Band has the following goals: 

a) Have up-to-date polices and housing agreements in place 

b) Hold community information meetings for comment and feedback on policies 

c) Provide new housing on a 16 lot subdivision 

d) Provide duplexes for singles or new families 

e) Develop a process for Band Members to submit a housing application to assist in establishing 

the need for housing and for qualifying for a house. 

f) Provide more housing renovations 
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 Currently the majority of the housing at Shackan are Privately Owned Homes. Therefore there is 

no rental or other revenue collected by the Housing Department for the maintenance or renovations 

of on-reserve housing. The primary management goals of Shackan Band are to:  

a) Create new Band owned rental housing to create a revenue stream for the long term 

sustainability of housing maintenance. 

b) Provide education to Homeowners on regular maintenance considerations so that Shackan 

Band can focus on maintaining Band owned assets and so that Homeowners have a greater 

sense of pride in their houses.  

1.4 Housing Policy Background 

 Housing is an essential component of the Shackan Band community that affects the health and 

well-being of all Members. Shackan Band has developed this Housing Policy as a tool to enhance 

the delivery of housing programs and services on Shackan Band Land.  

 This Housing Policy is effective as of June 3rd 2015. 

 The Housing Policy is not law. It is a set of guidelines that have been approved by Council to direct 

the management of housing, and how Council, the Housing Department and membership are to 

conduct themselves with regards to on-reserve housing. Through the use of this Housing Policy, 

Shackan Band will strive to achieve consistency, continuity, equitableness, accountability and 

responsibility. 

 On-reserve housing is complex. There are a number of different housing programs and services. 

The Housing Department must clearly identify the ownership status (tenure) of each house and 

which program and/or service applies to each house.  

 Shackan Band has several types of rental and rent-to-own housing, and a number of programs 

designed to facilitate private home ownership through loan guarantee programs and other financing 

measures.  Each type of housing option requires a different kind of management service. 

 This Housing Policy has been designed to establish clear guidelines that address the various types 

of housing options separately, while also covering the overarching issues and providing guidance 

for the Housing Department as to which specific policies apply to each house. For instance, the 

policies for rental housing do not apply to Privately Owned Homes. There are many more examples 

of differences such as this. 

 It is equally important for both the Housing Department and community members to understand 

the different available housing options, programs and policies. As part of housing program 

management, the Housing Department is tasked with educating the community about all housing 

programs and services available through Shackan Band. By making sure that everyone knows and 

understands the rules and the consequences, we ensure efficient and effective management of 

Shackan Band housing.  
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1.5 Purpose of the Housing Policy 

 The purpose of this Housing Policy is to provide a standard set of rules, policies and procedures to 

assist with the administration and daily operation of Shackan Band’s housing programs and 

services.  

 The Housing Policy will help Council, staff and Members to understand their roles and 

responsibilities by: 

a) setting out the principles underlying Shackan Band’s housing programs; 

b) providing standards, rules and guidelines for the fair and transparent delivery of housing 

programs and services; and 

c) outlining authority and responsibility for the management of housing programs and services. 

 The Housing Policy will help Shackan Band to protect its investment in housing and to respond to 

our community’s housing needs, while also protecting the rights and interests of Tenants, 

Homeowners and Members and promoting individual pride and responsibility for housing. 

  



P a g e  | 4 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

Part 2 – Definitions  

AANDC means Aboriginal Affairs and Northern Development Canada, formerly Indian and Northern Affairs 

Canada.  

Additional Rent means amounts due to Shackan Band: under a Rental Agreement or Rent-to-Own 

Agreement in addition to the originally agreed upon Rent amount; or amounts identified under this Housing 

Policy as Additional Rent. 

Allotment Policy means the Shackan Band Allotment Policy adopted by Council. 

Applicant Means the person(s) applying for a housing program through Shackan Band Housing 

Department. 

Arrears means Rent or other housing related payments that are owed by a Tenant and have come due to 

Shackan Band and have not been received by the payment due date. Arrears Agreement means an 

agreement between a Tenant and Shackan that stipulates the amount and due dates for Arrears payments 

and which contains the information in Appendix G. 

Authorized Occupant means a person who is permitted to reside in a Rental Unit under the terms of a 

Tenant Agreement, but who is not the Tenant. 

Band Administrator means the person appointed to manage day-to-day and strategic Band operations. 

The Band Administrator will enforce the Housing Policy.   

Borrower means a Member who wishes to enter, or has entered, into a loan or mortgage agreement with 

Shackan Band, and/or a bank or other lending institution for the purchase, construction, re-financing or 

renovation of a Privately Owned Home. 

BCR means a Shackan Indian band council resolution consented to by a majority of the councillors of the 

band present at a meeting of the Council duly convened, and which is in written form and signed by all 

members of Council voting in favour. 

Building Code means the British Columbia Building Code (latest editions), all applicable Canadian 

Standards Association (CSA) regulations, Band Council by-laws, all applicable CMHC Standards and any 

other by-laws and regulations applicable to the project. 

Certificate of Possession or CP means a Certificate of Possession or Location Ticket issued to a Member 

under section 20(2) or 20(3) of the Indian Act. 

CMHC means Canada Mortgage & Housing Corporation. 

Council means the duly elected Chief and Council of Shackan Indian Band. 

Elder means an individual 60 years of age or more who is also a Member. 

Homeowner means a Member to whom possession of a Privately Owned Home on Shackan Band Land 

has been allotted by Council in accordance with the Allotment Policy, and/or in accordance with section 20 

of the Indian Act, as amended. 

Household Composition means the number of people in a household, their ages, genders and 

relationships and is required information on the Rental Housing Application or Homeowner Application for 

the purpose of ensuring that housing allocations are suitable according to the NOS. 
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Housing Coordinator means an employee of the Shackan Band carrying out the duties of housing 

coordinator set out in section (insert reference – Roles and Responsibilities) , or if there is no housing 

coordinator, the Band Administrator, in accordance with this Housing Policy. 

Housing Department means Shackan Band staff who are responsible for administering all Shackan 

housing programs and services. 

Housing Policy means this Shackan Indian Band Housing Policy, unless otherwise specified.  

Non-Member means a person who is not a Member. 

NOS means the Canadian National Occupancy Standards used to assess minimum bedroom requirements 

for a household based on Household Composition. 

On-Reserve Loan Guarantee means an agreement between a CP holder and Shackan where Shackan 

acts as a guarantor for a mortgage for the construction of a new home on CP land. To enter into an On-

Reserve Loan Guarantee the CP holder must sign a Security and Indemnity agreement and transfer the 

title of the CP parcel to Shackan for the duration of the loan.  

Privately Owned Home means a house or other residential property on Shackan Band reserve lands to 

which an individual Band Member has a right of possession under section 20 of the Indian Act. 

Proof of Income means documentation used to verify the annual income of a person and/or household 

and can include T-4’s, Revenue Canada Notice of Assessment (T451), pay stubs or other such documented 

proof of income as required by the Housing Department or a financial institution.  

Rent means an amount of money paid, or required to be paid, by a tenant to Shackan Indian Band for the 

right to occupy a Rental Unit, but does not include a security deposit, or other money or debts owed by the 

Tenant to Shackan Indian Band in connection with the tenancy. 

Rental Agreement means an agreement in writing between Shackan Indian Band and a Tenant, in the 

form attached as Appendix C to this Housing Policy that confers on the Tenant a right to occupy a Rental 

Unit in exchange for the payment of Rent to Shackan Indian Band. 

Rental Unit means a Social Rental House, Rent-to-Own House or Shackan-Owned Rental House that is 

occupied by a tenant and includes the lands on which the house is situated. 

Security and Indemnity Agreement means the written agreement made in the form attached as Appendix 

I setting out the respective rights and obligations of Shackan Band and a Borrower in respect of a mortgage 

or loan guarantee granted to the Borrower by Shackan Band. 

Security Deposit means a deposit for the purposes of security paid by the Tenant to Shackan Indian Band 

equal to one month’s rent to cover losses to the Band that may occur during tenancy (i.e. damage to the 

unit other than that causes by normal wear and tear, unpaid Rent or Arrears, costs incurred to clean and 

put a Rental Unit in re-rentable condition, etc.) 

Shackan Indian Band or Shackan Band or Band means the Shackan Indian Band, a band under the 

Indian Act, R.S.C. 1985, c. I-5, as amended.  

Shackan Band Land means Shackan Reserve # 11, Soldatquo Reserve #12, and Papsilqua Reserve #13.  

Shackan Band Owned Rental Houses means housing units owned by Shackan Band and made available 

as rental housing to Members through a Rental Agreement. 
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Shackan Member, Shackan Band Member, Band Member or Member means a person who is an Indian 

under the Indian Act, R.S.C. 1985, c. I-5.  

Social Rental House means housing owned by the Band and financed and subsidized through CMHC’s 

Section 95 Program, managed under the contribution agreement with CMHC and the lending institution, 

and which Shackan Band makes available to Members for use and occupation through a Rental Agreement. 

Tenant means a person who has entered into a Rental Agreement or Rent-to-Own Agreement and pays 

Rent or who is required to pay Rent to Shackan Indian Band in return for the right to use and occupy a 

Rental Unit. 

Tenancy Agreement means either a Rental Agreement or a Rent-to-Own Agreement. 
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Part 3 - Administration / Governance  

3.1 Authority 

 This Housing Policy is made under the authority of Council. 

 This Housing Policy will be intensively reviewed one year after adoption by the Shackan Housing 

Department to determine if it is effectively meeting the community’s objectives.  Council will amend 

this Housing Policy, as necessary, in its sole discretion. 

3.2 Application of Housing Policy 

 The Housing Policy applies to all housing programs and services administered by the Housing 

Department and to all Members, Tenants and Homeowners receiving such programs and/or 

services. All Shackan Band staff and Members will have access to the Housing Policy at all times. 

3.3 Scope of this Housing Policy 

 Different policies will apply to different housing categories and govern the roles and responsibilities 

of Shackan Band, Tenants and Members accordingly. The Housing Department keeps up to date 

records of the category and status of each house on Shackan Band Land to ensure the correct 

policies are applied. 

 The Housing Policy currently covers management and services for the following categories of                    

housing and programs: 

a) Rental Housing: Social Rental Houses and Shackan Band Owned Rental Houses; or 

b) Privately Owned Lender Funded Homes with mortgages backed by Shackan.  
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 Overview of Housing Policy Reach and Extent  
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(Post-1997) 

BAND OWNED 
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Housing Units  
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Private Lenders or With 
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Rental Housing 

INDIVIDUALLY OWNED HOMES 

 Band Guaranteed 

Mortgaged 

Houses  

Private Residences 

 Privately Funded 

Houses 

 Rent To Own Paid 

Off Houses 

 Private residence or 

rental w/private 

landlord 

 *policy does not  

apply to these homes 
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3.4 Roles and Responsibilities 

 A key goal of this Housing Policy is to ensure that every person involved with or affected by 

Shackan Band’s delivery of housing programs and services has a clear understanding of their rights 

and responsibilities. 

 Council is responsible for:  

a) adopting this Housing Policy and approving any amendments; 

b) making decisions regarding the housing programs and services to be offered and 

implemented by Shackan Band and approval of budgets with respect to the housing programs 

and services; 

c) overseeing planning and community strategies for housing; 

d) providing direction and support to the Housing Department with respect to housing related 

matters, including enforcement of this Housing Policy, arrears management and eviction 

processes; 

e) reviewing the Housing Coordinator recommendations and making decisions regarding 

applications for rental housing and homeownership;  

f) reviewing the Housing Coordinator recommendations and making decision regarding 

evictions from Rental Units; and 

g) investigating and deciding appeals in accordance with Part [insert reference] - Appeals; 

 The Housing Department is responsible for: 

a) administration of all housing programs and services including all record keeping; 

b) maintaining the value of Shackan Band owned housing stock; 

c) delivering housing education to Members, Tenants and Homeowners;  

d) reviewing all applications for rental housing and homeownership for eligibility and 

completeness and rejecting ineligible or incomplete application and providing an explanation 

for the same; and 

e) implementing and enforcing the Housing Policy and legal agreements and other housing 

related plans and agreements. 

 The Housing Coordinator is responsible for: 

a) liaising between the Housing Department and Council; and 
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b) overseeing Housing Department administration and Tenant, Homeowner and Member 

relations; 

c) evaluating the implementation, enforcement and effectiveness of the Housing Policy and 

recommending changes to the Housing Policy to Council, as needed;  

d) developing short and long term housing goals and keeping planning up to date; 

e) providing recommendations for rental housing and homeownership applicant selection to 

Council in accordance with this Housing Policy;  

f) overseeing inspections, maintenance, and repairs; 

g) communicating with the finance department on collection of Rent and Arrears payments; 

h)  providing recommendations to Council for evictions for all Rental Units; 

i) managing budgets; 

j) participating in appeals in accordance with Part [insert reference] - Appeals; and 

k) other tasks as may be needed for the proper administration of Shackan Band’s housing 

programs and services.  

 Tenants are responsible for: 

a) participating in community meetings and engaging with the Housing Department and Housing 

Coordinator where appropriate; and 

b) reading, understanding and adhering to the terms and conditions of this Housing Policy and 

any agreements to which they are a party, including any Tenancy Agreement. 

 Homeowners are responsible for: 

a) participating in community meetings and engaging with the Housing Department and Housing 

Coordinator where appropriate; and 

b) reading, understanding and adhering to the terms and conditions of this Housing Policy and 

any agreements to which they are a party, including any Homeowners Agreement or Security 

and Indemnity Agreement. 

3.5 Conflicts of Interest 

 No decision or judgement shall be passed where a conflict of interest is recognized or apparent as 

described in the conflict of interest section of the Shackan Election Code 
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Part 4 - Rental Housing  

4.1 Purpose of Rental Housing Program 

 The purpose of the rental housing program for Shackan is to provide Band Members with rental 

accommodation that meets health and safety standards. This Housing Policy ensures that rental 

housing is made available to Band Members in a fair and equitable manner and will benefit the 

community as a whole. The rental housing program provides rental accommodation in single 

detached or multifamily homes. Shackan constructs these units using Band funds or funds 

borrowed from a bank or CMHC.  

4.2 Rental Housing  

 One of the aims of Shackan Housing Department is to expand the options for housing on reserve 

for Band Members. Currently there are some social housing units that are rented to Band Members, 

but the majority of the housing is Privately Owned Homes. In the future, Shackan would like to offer 

a mix of rental housing and social housing options for Band Members. 

4.3 Introduction 

 All Shackan Band rental housing is managed under the policies set out in this Part of the Housing 

Policy. The Housing Department has delegated authority from Council to act as landlord for all 

Shackan Rental Units.  All Tenants are required to pay Rent and to adhere to these policies and to 

their Tenancy Agreements.   

 There are two different kinds of Rental Units that may be available to Shackan Members:  

a) Social Rental Houses are subsidized through CMHC’s Section 95 program. They are owned 

by and financed through Shackan Band, managed under the contribution agreement with 

CMHC and the lending institution, and made available to Shackan Members through a Rental 

Agreement. 

b) Shackan Band Owned Rental Houses are housing units owned by Shackan Band and made 

available as rental housing to Shackan Members through a Rental Agreement.  

4.4 Eligibility Criteria for Rental Housing 

 To be eligible to apply for rental housing, a person must:  

a) be at least 18 years of age, or at least 16 years of age and able to demonstrate that they have 

withdrawn from parental control;   

b) be a Shackan Band Member;  
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c) have no Arrears or outstanding historical debt owing to to Shackan Band; 

d) provide Proof of Income sufficient to meet the Rent; and 

e) not have been evicted from any Shackan Band rental housing, or otherwise have a history of 

failure to comply with a Tenant Agreement within the five (5) years immediately preceding the 

date of his/her application. 

 An applicant for a Social Rental Houses does not have to provide Proof of Income but must be 

receiving income assistance.  

 An applicant must inform the Housing Department if he/she no longer meets the eligibility 

requirements for rental housing. 

4.5 Applications for Rental Housing 

 Any Member who meets the eligibility requirements in section [insert reference to Eligibility Criteria] 

may apply for rental housing by submitting to the Housing Department a completed a Rental 

Housing Application (Appendix A). The Housing Department will provide assistance to a Member 

in completing a Rental Housing Application, as necessary.  The Rental Housing Application must 

also include the following:  

a) a minimum of two references from an employer, social services worker, present or previous 

landlord, or a person not immediately related to the Applicant who can verify the Applicants 

responsibility and suitability as a Tenant; 

b) written consent from the Applicant for the Housing Department to contact the references 

provided; and  

c) a criminal record check. 

 The Housing Department will review all applications for eligibility and completeness and will reject 

ineligible or incomplete applications.  

 When the Housing Department rejects an application for being ineligible or incomplete, the Housing 

Department will provide the applicant with an explanation about why the applicant is ineligible, or 

indicating the deficiencies in an incomplete application. 

 An applicant may correct an incomplete application and re-submit it at any time. The Housing 

Department will work with applicants to help correct any deficiencies in applications for rental 

housing. 

 If an application submitted by an eligible Member is complete, the Housing Department will replace 

the applicant’s name with an identification number and forward the application to the Housing 

Coordinator for review and Tenant selection in accordance with section (insert reference – Tenant 

Selection) of this Housing Policy. 
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4.6 Tenant Selection 

 Tenant selection is governed by the following criteria: 

a) need;  

b) source and level of income and stability; 

c) number of times the prospective tenant has applied;  

d) references;  

e) Household Composition and compliance with NOS;  

f) credit history;  

g) past rental and financial history with Shackan Band; and 

h) other special considerations (e.g. disability requiring barrier free living, need for emergency 

housing as a result of fire, etc.). 

 When rental housing becomes available, the Housing Coordinator will: 

a) review all waitlisted applications and any new applications forwarded by the Housing 

Department; 

b) score the applications in accordance with the Rental Housing Scoring Guide (Appendix B); 

and 

c) forward the scored applications to Council with a recommendation to approve the application 

with the highest score.   

 If two applications receive the same score, priority will be given to the application that was submitted 

first, based on the recorded date received. 

 Within a reasonable time of receiving the applications and recommendations from the Housing 

Coordinator, Council will call a meeting to: 

a) review and verify the scores assigned by the Housing Coordinator; and 

b) approve the application with the highest score. 

 If a selected applicant declines a housing allocation, Council will approve the application with the 

next highest score. 
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 Unsuccessful applications will be placed on a waiting list. Applicants must update their waitlisted 

applications by March 31st of each year, and at any other time when the information on the 

application form changes.  

 Waitlisted applications that are not updated annually in accordance with the preceding paragraph 

will be deemed inactive and removed from the waiting list. 

 If an application is unsuccessful, the applicant may request an explanation from the Housing 

Department. 

4.7 Rental Tenancy Agreements 

 Tenancy Agreements are legally enforceable contracts made between the Tenant and Shackan 

Band.  They set out the obligations and rights of a Tenant and Shackan Band with respect to a 

Rental Unit, and have been developed to protect the Rental Unit, the Tenant and Shackan Band.  

 In signing a Tenancy Agreement, the Tenant agrees to comply with all the terms and conditions of 

the Tenancy Agreement and this Housing Policy, including to: 

a) pay Rent and utility bills on time and in full; 

b) be responsible for any damage to the Rental Unit due to accident or negligence; 

c) maintain the Rental Unit in a clean, safe and orderly condition;  

d) care for and maintain the lands on which the Rental Unit is located; and 

e) permit only Authorized Occupants to reside in the Rental Unit. 

 In signing a Tenancy Agreement, Shackan Band agrees to: 

a) allow the Tenant and Authorized Occupants to reside in the Rental Unit; and 

b) provide and maintain the Rental Unit in a reasonable state of repair suitable for occupation 

and quiet enjoyment by the Tenant.  

 All Tenants must sign a Tenancy Agreement before occupying a Rental Unit.   

 Tenancy Agreements must be renewed and signed by March 31st of each year. Renewals to 

Tenancy Agreements may include any policy changes and updated rental calculations, and must 

include any changes to Tenant information, Authorized Occupants or Household Composition. 

 When entering into a new Tenancy Agreement, or renewing an existing Tenancy Agreement, the 

Housing Department and/or Housing Coordinator will provide the prospective Tenant with a copy 

of the Tenancy Agreement to read, explain each clause of the Tenancy Agreement to the 

prospective Tenant.  
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 When entering into a new Tenancy Agreement, or renewing an existing Tenancy Agreement, the 

Tenant will initial each page guaranteeing the page has been read and understood and sign the 

Tenancy Agreement. 

 After a Tenancy Agreement has been signed, the Housing Department will: 

a) provide the Tenant with a copy of the signed Tenancy Agreement; and 

b) keep the original and one copy of the signed Tenancy Agreement on file at the Housing 

Department office.  

4.8 Insurance 

Shackan Band Responsibilities 

 Shackan Indian Band shall purchase and maintain property insurance against damage for all Rental 

Units structure by fire and other perils so long as Shackan Band retains ownership of the Rental 

Units. 

Tenant Responsibilities 

 Tenants are encouraged to purchase contents insurance and are solely responsible for doing so. 

Damage to a Tenant’s personal property will not be covered under Shackan Band’s insurance 

policies. Neither the Band nor the Housing Department is responsible for contents/personal 

belongings of the Tenant. 

 A Tenant will immediately comply with any written notice from Shackan Band or any insurer 

requiring the performance of works or discontinuance of any use of a Rental Unit or lands in order 

to avoid invalidation or cancellation of any insurance. 

 A Tenant will not operate any business from the Rental Unit except with the express prior written 

permission of the Shackan Band and in compliance with any applicable Shackan Band laws, as 

this may affect or interfere with insurance coverage. 

 Tenants will be liable for all losses, costs or damages incurred by Shackan Band for any conduct 

that voids Shackan Band’s insurance policy for the Rental Units. 

4.9 Rent Rates 

Social Rental Houses 

 Rent is set subject to the CMHC operating agreements.  

 Rent will be reviewed annually and will be adjusted in accordance with any changes to the CMHC 

operating agreements.  

 Any adjustments to Rent will be set by the Housing Department as of March 31st of each year. 
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Shackan Band Owned Rental Houses 

 Rent is set by Shackan Band. 

 All Rent will be reviewed annually and may be increased once each year by up to 3%. 

 Any adjustments to Rent will be set by the Housing Department as of March 31st of each year. 

 The Housing Department will give Tenants 3 months’ written notice of any Rent increases.  

4.10 Payment of Rent 

 Rent payments contribute to the cost of housing and are used to protect Shackan Band’s 

investment in its housing assets. All Tenants are required to pay Rent on time and in accordance 

with the terms of their Tenancy Agreements.  

 Rent is due and must be paid in full on or before the first of every month at the Band Office.  

 No partial payments will be accepted without the Housing Department’s prior written consent. 

 Rent may be paid by: 

a) cash; or 

b) cheque or money order payable to the Shackan Indian Band. 

 Any Non-Sufficient Funds (N.S.F.) cheques must be replaced immediately and the writer of the 

N.S.F cheque shall be disallowed to pay by cheque for a period of three months. 

 All Tenants receiving financial assistance through a social assistance program will be required to 

enter into a Payment Agreement with Shackan Band so that the appropriate federal or provincial 

entity can make Rent payments directly to Shackan Band.  

4.11 Security Deposit 

 All Tenants, except those Tenants receiving social assistance, are required to pay a Security 

Deposit before moving in to a Rental Unit. The Security Deposit is equal to the amount of one 

month’s Rent. 

 Shackan Band will hold the Security Deposit in trust in an interest bearing account for the Tenant 

during the term of the Tenancy Agreement. 

 Upon termination of the Tenancy Agreement, and within 30 days of the Tenant vacating the Rental 

Unit, Shackan Band will reimburse the Security Deposit, plus accrued interest, to the Tenant, unless 

the Tenant: 
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a) does not leave the Rental Unit clean and in re-rentable condition as required under the 

Tenancy Agreement; 

b) has outstanding Rent or Arrears; or 

c) has left the Rental Unit with damage other than that caused by normal wear and tear. 

 Shackan Band is entitled to use the Security Deposit to pay for the repair of any damage to the 

Rental Unit other than that caused by normal wear and tear, to clean the Rental Unit to bring it to 

required standards for re-allocation, and to cover any Arrears or unpaid Rent. 

4.12 Inspections 

 The Housing Department will conduct inspections of all Rental Units in accordance with this 

Housing Policy to record the condition of the Rental Unit, to assess maintenance and repair needs 

so as to ensure repairs are completed in a timely manner, and to identify any misuse or negligence 

on the part of the Tenant.  

 The Housing Department inspection reports shall include: 

a) The general conditions of the Rental Unit; 

b) The date of the inspection; 

c) Photographs confirming the condition of the Rental Unit; and  

d) Signature of the inspector and the Tenant, if possible. 

Regular Inspections (move-in, move-out, and random inspections) 

 Tenants must be present for all regular inspections, except where stated otherwise in this Housing 

Policy. 

 The Housing Department will complete an Inspection Report that confirms the condition of the 

Rental Unit. The Housing Coordinator and Tenant will review and sign the Inspection Report, and 

the Housing Department will provide a copy to the Tenant. Photos may be included. 

 A move-in inspection will be completed jointly by the Tenant and the Housing Department on the 

day the Tenant is entitled to take possession of the Rental Unit, or on another mutually agreed 

upon day. 

 A move-out inspection will be completed jointly by the Tenant and the Housing Department on the 

day the Tenant ceases to occupy the Rental Unit, or on another mutually agreed day. The Housing 

Department shall offer the Tenant two opportunities to participant in the inspection. If the Tenant 

fails to respond or refuses to participate in the move-out inspection, and more than 5 days have 

elapsed since the Tenant ceased to occupy the Rental Unit, or the Tenant has been evicted, the 

Housing Department may conduct the move-out inspection without the Tenant being present. 



P a g e  | 18 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

 The Housing Department may enter a Rental Unit to conduct a random inspection at any time upon 

giving 24 hours written notice to the Tenant. 

Annual Inspections  

 The Housing Department will conduct an inspection of all Rental Units once a year.   The inspection 

shall identify the need for any preventative maintenance as well as to determine any misuse or 

negligence on the part of the Tenant. 

 The Housing Department will provide Tenants at least 1 week’s written notice of the date of the 

annual inspection. Twenty four hours before the inspections, the housing department shall phone 

the tenant to remind them of the planned inspection. 

Emergency Inspections 

 In the case of a health and safety emergency, or natural disaster, the Housing Department or 

delegate may enter a Rental Unit without notice to the Tenant in order to conduct an inspection to 

assess emergency repair needs and to ensure that emergency repairs are carried out as quickly 

as possible. 

 Health and safety issues related to housekeeping are not emergencies and will be monitored 

through regular inspections.  

Vacant Houses 

 The Housing Department will inspect vacant homes at least twice monthly to ensure that all 

preventative maintenance and repairs are kept up, and completed prior to occupancy by a new 

tenant. 

4.13 Housing Department’s Entry into Rental Units 

 A Tenant has the right to quiet enjoyment and of exclusive use and occupancy of a Rental Unit 

during the term of the Tenancy Agreement.  

 The Housing Department may only enter a Rental Unit if: 

a) the Housing Department provides notice of entry to the Tenant at least 24 hours before the 

proposed entry setting out: 

i the purpose for entering, which must be reasonable, and 

ii the date and time of entry, which must be between 8:30 am and 4:30 pm unless the Tenant 

agrees otherwise; 

b) the entry is without notice but is necessary to protect life or property (i.e. emergency entry); 

c) the Tenant gives the Housing Department permission; 
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d) the Tenant has abandoned the Rental Unit in accordance with section [insert reference] 

Planned Absence and Abandoned Rental Units; 

e) the Housing Department has a court order saying it may enter the Rental Unit; or  

f) to carry out an inspection in accordance with section [insert reference] Inspections.  

 If there is an emergency and the Tenant is not available to grant permission, the Housing 

Department representative entering the Rental Unit should be accompanied by a witness if 

possible.  Tenants will be notified of any emergency entries and the reason(s) for the entry as soon 

as possible following the emergency entry. 

4.14 Maintenance and Repair of Houses and Yards 

 Shackan Band maintains its Rental Units through a routine maintenance program funded by the 

housing program budget.  Due to limited funds, the Housing Department will respond to 

maintenance requests in according with available funding.  The Housing Department will work with 

Tenants to ensure Rental Units are kept up to an acceptable standard. Both parties must fulfill their 

respective responsibilities. 

Housing Department Responsibilities 

 Shackan Band will maintain Rental Units in a reasonable state of repair, suitable for occupation by 

a Tenant.  The Housing Department is responsible for preventative maintenance, repairs arising 

from normal wear and tear, and major repairs and replacements. 

 Preventative maintenance and repairing normal wear and tear are generally defined as including: 

a) repainting interior and exterior; 

b) cleaning gutters and drains; 

c) chimney cleaning; 

d) duct cleaning; and 

e) fire protection. 

 Major repairs and replacements are generally defined as including: 

a) roof repairs; 

b) plumbing leaks, water line repairs and septic tank maintenance excluding pumpouts; 

c) hot water tank repair/replacement; 

d) electrical work; 



P a g e  | 20 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

e) electrical fixture replacement; 

f) replacing broken windows (as long as the replacement is not required as the result of the 

intentional or negligent acts of a Tenant, Authorized Occupant or guest); 

g) repairing public driveways (grading and etc.); 

h) repairs to floors, doors and cupboards as needed; and 

i) all repairs necessary to meet health and safety standards. 

 The Housing Department will set priorities for general repairs/renovations and keep an up-to-date 

maintenance plan for each Rental Unit.  The Housing Department will keep a record of all 

maintenance and repairs carried out on a Rental Unit including response time, reason for repair, 

date of repair, work done and costs to repair.  

 The Landlord shall not change locks or other means of access to the Rental Unit except in the case 

of eviction or of forced entry by a third party. 

Tenant Responsibilities 

 Tenants will maintain reasonable health, cleanliness and sanitary standards throughout the Rental 

Unit.  

 Tenants are responsible for the general maintenance, cleaning and minor repairs and replacements 

for the Rental Unit, as outlined in the Tenancy Agreement, and which include:  

a) routine cleaning and vacuuming; 

b) window cleaning; 

c) monitoring and wiping up moisture; 

d) ensuring indoor air quality is maintained (vents kept clear); 

e) cleaning, repair and maintenance of appliances, furnace and other mechanical air filters; 

f) garbage removal (interior and exterior); 

g) yard clean up, weeding and cutting the grass, including old vehicle removal and keeping septic 

tank and area free of debris, brush and weeds; 

h) proper disposal of hazardous/flammable materials (e.g. oil, gas, anti-freeze);  

i) snow and ice removal from walkways and driveways; 

j) supplying and changing faucet washers; 
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k) supplying and repairing loose screws on such things as cupboards and towel racks; 

l) sink and toilet maintenance;  

m) replacing light bulbs;  

n) keeping fire extinguisher and smoke detectors in good working order and checking and 

replacing batteries in the smoke detector; 

o) ensuring that baseboard heaters, stoves and other fire hazards are kept clear of clutter, 

garbage and flammable materials. 

p) routine septic tank pumpouts. 

 In addition to the preceding section [prior section], Tenants will: 

a) attend a home maintenance workshop before moving into a Rental Unit, or as soon as 

possible thereafter;  

b) not deface or mark the interior or exterior walls or floors of the Rental Unit; and 

c) report any and all damage and/or maintenance issues to the Housing Department as soon as 

the issue is noticed. 

 Tenants will not: 

a) carry on or suffer or permit to be carried on, in, at, or upon the Rental Unit anything which is 

noisy, noxious, illegal or offensive, or which constitutes a nuisance or annoyance to Shackan 

Band or any neighbor; or 

b) commit, suffer or permit any willful or voluntary waste, spoil, or destruction in, at or upon the 

Rental Unit.  

 If a Tenant fails to comply with the Tenant responsibilities outlined in this Housing Policy or in the 

Tenancy Agreement, it is a breach of the Tenancy Agreement and/or this Housing Policy that could 

result in eviction. The Housing Department will follow the breach procedures outlined in section 

[insert reference- End of Tenancy / Breach] of this Housing Policy.  

 Tenants must immediately report to the Housing Department any accident, break or defect in water, 

heating or electrical systems, or in any part of the Rental Unit and its equipment. 

How to Request Repairs  

 Prior to formally requesting that the Housing Department perform a repair or maintenance, the 

Tenant should confirm with the Housing Department that he/she is not responsible for performing 

the repair or maintenance.   
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 Tenants will make all requests for repairs and maintenance by submitting a completed 

Repairs/Maintenance Request Form available from the Housing Department. 

 The Tenant is responsible to report maintenance or repairs requests in writing to the Housing 

department as these issues occur, to prevent damage or deterioration of the Rental Unit.  

 The Housing Department shall review all requests for maintenance and repairs and prioritize as 

follows: 

a) Emergency repairs or maintenance related to health and safety are considered priority repairs. 

b) For maintenance or repair requests including emergency and non-emergency maintenance 

or repairs, non-emergency items shall be considered as a separate request and considered 

with other requests for non-emergency maintenance or repairs. 

c) All other maintenance or repairs requests shall be dealt with in the order in which they are 

received and are subject to budget availability. 

 The National Building Code shall be the minimum standards for maintenance and repairs. 

 The National Fire Code shall be the minimum standards for maintenance and repairs relating to 

fire safety. 

 Maintenance and repairs relating to water delivery and waste disposal must meet standards set by 

Health Canada and the requirements of the federal Environmental Protection Act. 

4.15 Emergency Repairs 

 Emergency repairs include: 

a) Any accident, break or defect in water, heating or electrical systems, or safety features in any 

part of the Rental Unit 

b) Any items that presents a hazard to the immediate health or safety of the Tenant 

c) Any items that are required to prevent the loss of an essential service (heat, water, hydro) 

 The Housing Department shall provide the tenant with a 24 hours emergency contact number to 

report emergency repairs. 

 The Tenant shall immediately report emergency repairs to the Housing Department. 

 On receipt of the report of emergency repairs, the Housing Department shall inspect the Rental 

Unit to confirm the eligibility and nature of the emergency repairs and arrange for the eligible repairs 

to be completed. 

4.16 Intentional or Negligent Damage to Rental Units  
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Tenant Damage 

 The Tenant will be solely responsible for all costs associated with repairs to a Rental Unit and/or 

replacement of any fixtures and/or appliances, where the damage has been caused or permitted 

to occur by the intentional or negligent conduct of the Tenant, an Authorized Occupant, guest or a 

pet. 

a) If the damage is minor (less than $1,000) and the Housing Department has to carry out the 

repair and/or replacement, the costs will be charged back to the Tenant as Additional Rent 

and any charges not paid will constitute Arrears.  

b) If the damage is major (over $1,000), the Housing Department will provide the Tenant with 

written notice including an estimate of the costs for the Housing Department to carry out the 

repair and/or replacement. The Tenant will have 30 days from the date on the notice to arrange 

with the Housing Department to pay for the repair and/or replacement. Failure to enter into a 

payment arrangement within 30 days, or failure to comply with the payment arrangement, will 

result in eviction. 

 The Housing Department will record the details of the damage in writing and these records will be 

kept in the Tenant’s housing file indefinitely and may affect the Tenant’s eligibility for rental housing 

in future. 

Intentional Damage by Third Party 

 If a third party breaks-in or vandalizes a Rental Unit, the Tenant must report such damage to the 

Housing Department and the police immediately. The Housing Department will be responsible for 

any necessary repairs or reported damage, but will not commence the work until after a police 

report has been filed and a copy submitted to the Housing Department.  

 If the Housing Department finds unreported third party damage during an inspection, the Housing 

Department will report the damage to the police and wait for a copy of the police report before 

conducting any necessary repairs. The Tenant will be responsible for the cost of repairs for 

unreported damage as Additional Rent. 

4.17 Vacating a Rental Unit 

 Tenants must vacate Rental Units when required to do so under the terms of an agreement and 

this Housing Policy, as follows: 

a) Social Rental House or Shackan Band Owned Rental House: The Tenant must vacate 

his/her Rental Unit on or before the date the Rental Agreement expires, unless the Rental 

Agreement is renewed. 

b) Rent-to-Own House: The Tenant must vacate his/her Rent-to-Own House on or before the 

date the Rent-to-Own Agreement expires, unless the Rent-to-Own Agreement is renewed, or 

the mortgage has been discharged and the Tenant chooses to exercise his/her option to 

purchase the unit in accordance with the terms of the Rent-to-Own Agreement. 
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 Tenants must also vacate a Rental Unit when required to do so under a Notice of Termination of 

Tenancy (Appendix H). 

 Vacating a Rental Unit means that the Tenant has removed his/her personal property, returned all 

keys to the Housing Department and has left the Rental Unit in a clean, un-damaged condition to 

facilitate immediate re-rental.  

 Re-rentable condition means: 

a) floors and carpets vacuumed and washed; 

b) walls cleaned and washed; 

c) all light fixtures and light bulbs functioning and in place; 

d) refrigerator/freezer emptied of all food/contents, cleaned and defrosted; 

e) range cleaned of all grease and debris inside and out, all fuses in working order; 

f) all garbage removed from the Rental Unit; 

g) washer and dryer cleaned inside and out; and 

h) all debris cleared from under, behind and around appliances. 

 If a Tenant does not vacate a Rental Unit when required to do so under the terms of this Housing 

Policy, an agreement or notice, the Housing Department may obtain the assistance of a bailiff 

and/or the police to remove the Tenant. 

 A Tenant who vacates a Rental Unit and leaves personal property behind must contact the Housing 

Department within 5 days of vacating the Rental Unit in order to enter the premises and remove 

the personal property. After 5 days, the Housing Department may dispose of the personal property 

at its discretion. The Tenant will be responsible for any costs incurred by the Housing Department 

to bring the Rental Unit into re-rentable condition and in disposing of the personal property, and 

these costs will be a debt owing to and recoverable by Shackan Band. 

4.18 Planned Absence and Abandoned Rental Units 

 Tenants are allocated Rental Units with the expectation that the Rental Units will be each Tenant’s 

primary residence.   

 A Tenant is required to provide written notice to the Housing Department of any planned absence 

from the Rental Unit of 14 or more consecutive days, and to make arrangements with the Housing 

Department to ensure that Rent payments continue for the duration of the absence.  

 A Tenant will not be authorized to undertake a planned absence from a Rental Unit for more than 

1 year. 
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 A Tenant who is on a planned absence is required to arrange for a weekly-on site visit and for the 

Tenant responsibilities for maintenance and repair as set out in [insert section]  to be carried out 

when on a planned absence and advise the Housing Department in its written notice that this is 

being done.  If the Tenant cannot arrange for a person to undertake these services, the Tenant 

must inform the Housing Department and the Housing Department will carry out these services 

which will be charged to the Tenant as Additional Rent. 

 When a Tenant is away from a Rental Unit on an extended planned absence, the Housing 

Department will monitor and inspect the Rental Unit more frequently to prevent vandalism and other 

hazards, and to ensure appropriate preventative maintenance is done. 

 A Rental Unit is deemed to be abandoned when: 

a) the Tenant has been absent from the Rental Unit for 60 or more consecutive days without 

having provided written notice of the planned absence to the Housing Department; and 

b) Rent and/or utility payments for the Rental Unit are in arrears for 30 days or more and the 

Tenant has not communicated with the Housing Department regarding the Arrears. 

 A Tenant who abandons a Rental Unit is deemed to have been evicted and will be responsible to 

pay: the Rent for the month following the date on which the Rental Unit is deemed abandoned; any 

Arrears; and any costs to repair damage to the Rental Unit that occurred during the Tenant’s 

absence, all of which will be a debt owed to and recoverable by Shackan Band. In the case of a 

Rent-to-Own House, the Rent-to-Own Agreement will be terminated and the Tenant will lose the 

option to purchase the Rent-to-Own House at the end of the mortgage. 

 The Housing Department may take any action it deems necessary to secure and protect an 

abandoned Rental Unit.  Abandoned Rental Units will be re-allocated to the next qualified applicant 

on the rental housing waiting list as soon as possible after the deemed date of abandonment. 

 If a Tenant leaves personal property in an abandoned Rental Unit, the Tenant will have 7 days 

from the deemed date of abandonment to obtain permission from the Housing Department to enter 

the Rental Unit and remove the personal property, after which the Housing Department may 

dispose of the personal property at its discretion. The Tenant will be responsible for any costs 

incurred by the Housing Department secure and protect the Rental Unit and in disposing of the 

personal property, and these costs will be a debt owed to and recoverable by Shackan Band. 
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4.19 Marital Breakdown 

 Where a couple who are noted as the primary and secondary Tenants on the Tenant Agreement 

separate or divorce during the period of the agreement, the Tenants must contact the Housing 

Coordinator who will make a recommendation to Chief and Council on housing options going 

forward. Chief and Council will make the final decision as to who will remain in the Rental Unit.  

 In the case of marital breakdown where there are no children of the relationship, both parties are 

Members and the Rental Agreement is in both names, Shackan will ask the Tenants to work out 

an arrangement where one of the Tenants retains the right to possession of the Rental Unit.  If the 

Tenants are unable to work out an arrangement within thirty (30) days, both parties will submit a 

Housing Application to the Housing Department and Housing Department will score the 

applications using the Application Scoring Guide. Scores will then be reviewed by the Housing 

Committee. After approving the Housing Application scores, the Housing Committee will 

recommend to the Nation Manager or the designated Housing Department employee(s) that the 

party with the highest score retains possession of the Rental Unit and the right to occupy it.  Upon 

the Nation Manager or the designated Housing Department employee(s) allocating the Rental Unit, 

the new Tenant must enter into and sign a Rental Agreement with the Housing Department.  

 

 In the case of marital breakdown where there are no children of the relationship, both parties are 

Members but the Rental Agreement is in only one Member’s name, the Rental Agreement will 

remain in that Member’s name and he/she will retain possession of the Rental Unit and the right to 

occupy it.   

 In the case of marital breakdown where there are no children of the relationship and one of the 

parties is a Non-member, the Rental Agreement will remain in the name of the Member. 

 

 In the case of marital breakdown where there are children of the relationship, the following rules 

will apply: 

 If both parents are Members, the parent who has primary care of the child (or children) will 

retain possession of the Rental Unit and will have the right to occupy it.  If the parent with 

primary care of the child (or children) is not named as a Tenant on the original Rental 

Agreement, then he/she will be required to enter into a new Rental Agreement. 

 

 If the parent with primary care of the child (or children) and the child (or children) are all Non-

members, the Member parent will retain possession of the Rental Unit and the right to occupy 

it and the Rental Agreement will remain in the name of the Member parent.  

 

 If the child (or children) is a Member and the parent with primary care of the child (or children) 

is a Non-member, the Non-member parent with primary care of the child (or children) will retain 

possession of the Rental Unit and will have the right to occupy the Rental Unit so long as the 

Member child (or children) lives there and the Non-member parent retains primary care of the 

child (or children). The Non-member parent will be required to enter into a Rental Agreement. 
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4.20   Survivorship 

 A Tenant of a Rental Unit does not own the Rental Unit and cannot bequeath it to anyone upon 

his/her death.   

 If a Tenant of a  Rental Unit dies, the Housing Coordinator may recommend to Council that the 

Tenancy Agreement be assigned to the deceased’s spouse or common-law partner, provided the 

Housing Department confirms that the spouse or common-law partner meets the eligibility 

requirements as set out in section [insert reference – Eligibility for Rental Housing].   

 If Council approves the deceased’s spouse or common-law partner as a tenant, that person will 

become the new tenant of the Rental Unit and will enter into a new Tenant Agreement. 

 If the deceased’s spouse or common-law partner does not meet tenant eligibility requirements in 

section [[insert reference – Eligibility for Rental Housing]; is not approved by Council as new tenant; 

or if the deceased’s spouse or common-law partner is a Non-Member, the spouse or common-law 

partner may continue to occupy the rental unit for a period of 180 days, but must comply with all 

the terms of the Rental Agreement and this Housing Policy, as if they were a Tenant. Upon the 

expiry of the 180 period, the spouse or common-law partner must vacate the Rental Unit as set out 

in section (insert reference –Vacating a Rental Unit). 

 If there is no deceased’s spouse or common-law partner, the deceased Tenant’s family, friends or 

executor or administrator will be required to remove the deceased Tenant’s personal belongings 

within 30 days from the date of death. Once the deceased’s personal belongings have been 

removed, the Rental Unit will be reallocated to the next qualified applicant on the waiting list in 

accordance with this Housing Policy. 

4.21 Arrears Management 

 All Tenants must pay Rent on time in order for the Housing Department to effectively deliver 

housing programs and services. Shackan Band does not allow non-payment of Rent for any 

reason.  

 Rent is late, and in arrears, if the full amount is not paid by 4:00 pm on the day it is due.  

 If a Tenant fails to pay Rent on time, the Tenant must immediately make an appointment with the 

Housing Department to pay the arrears or, if the Tenant is unable to pay the arrears, to negotiate 

an Arrears Agreement (Appendix G). 

 The terms of an Arrears Agreement will be negotiated between the Tenant and the Housing 

Department, and will include the amount of each repayment installment and the date each payment 

is due. A minimum of 15% of the Arrears must be paid by the Tenant on the date the Arrears 

Agreement is entered into by the parties. 

Housing Department Collections Procedures   



P a g e  | 28 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

 If a Tenant fails to pay Rent on time, and no payment has been received, or no Arrears Agreement 

has been entered into, within the times set out below, the Housing Department will send the Tenant: 

a) a First Notice of Non-Payment of Rent (Appendix D) on the 3rd working day after the Rent 

was due; 

b) a Second Notice of Non-Payment of Rent (Appendix E) on the 15th day of the month after the 

Rent was due; and 

c) a third and Final Notice of Non-payment (Appendix F) on the last day of month after the Rent 

was due. 

 If a Tenant fails to pay the entire outstanding amount, or to negotiate a payment schedule as part 

of an Arrears Agreement, within the time set out in the third and Final Notice of Non-Payment, the 

11 working day of the of second month after the Rent was due, the Housing Department will send 

the Tenant a Notice of Termination of Tenancy (Appendix H). 

 A Tenant who has entered into an Arrears Agreement will be required to pay Rent in accordance 

with his/her Tenant Agreement and in addition to pay Arrears in accordance with the Arrears 

Agreement. If the Tenant fails to comply with all the terms of the Arrears Agreement, the Tenant 

will be evicted without further notice. 
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Arrears Process 
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4.22 End of Tenancy/Breach 

 A tenancy automatically ends on the date a Tenancy Agreement expires, unless the Tenancy 

Agreement is renewed. 

Termination of Tenancy by the Tenant 

 A Tenant may end a tenancy by delivering notice to the Housing Department at least 30 days before 

the intended termination date. The notice must be in writing and include the address of the Rental 

Unit and the termination date. 

 If a Tenant gives less than 30 days notice of termination, the Tenant will be responsible for paying 

Rent for the month immediately following the month in which the notice was given. 

 The Tenant must vacate the Rental Unit on or before the termination date and will be responsible 

for all costs associated with moving out (i.e. moving costs, cleaning, etc.). 

Termination of Tenancy by Shackan Band 

 If a Tenant has breached a term of a Tenancy Agreement and/or this Housing Policy, sufficient to 

warrant eviction, the Housing Department will notify the tenant of the breach and the Tenant will 

have 30 days to correct the breach. 

 The following will result in a Notice of Breach: 

a) refusal to resolve disputes; 

b) failure to maintain/repair the Rental Unit as required; 

c) unsanitary conditions at or around the Rental Unit; 

d) uncontrolled pets at or around the Rental Unit; 

e) excessive accumulation of garbage at or around the Rental Unit; 

f) people other than the Authorized Occupants residing in the Rental Unit; or 

g) people in excess of the NOS residing in the Rental Unit. 

 If the breach is not resolved within 30 days of the date the Notice of Breach was delivered, or if a 

Tenant receives 3 or more Notices of Breach within a 90 day period, the Housing Coordinator will 

provide a report on the tenancy to Council along with a recommendation as to whether the Housing 

Department should correct the breach pursuant to section [insert reference] [Intentional or 

Negligent Damage to Rental Unit] or the Tenant should be evicted. 

 If a quorum of the Council agrees that the Housing Department should correct the breach, the 

Housing Department will provide the Tenant with written notice including an estimate of the costs 
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for the work. The Tenant will have 30 days from the date on the notice to arrange with the Housing 

Department to pay for the work. If the Tenant fails to enter into a payment arrangement within 30 

days, or fails to comply with the payment arrangement, the Tenant will be evicted without further 

notice. 

 If a quorum of Council agree to evict the Tenant, the Housing Department will serve on the Tenant 

a Notice of Termination of Tenancy (Appendix H) and commence steps to evict the Tenant. 

 Failure to pay Rent on time and non-compliance with Arrears Agreements also constitute breaches 

of the Tenancy Agreement sufficient to warrant eviction in certain circumstances. Procedures in 

relation to these breaches are set out at section [insert reference], Arrears Management. 

4.23 Eviction 

 Shackan Band may issue a Notice of Termination of Tenancy (Appendix H) if a Tenant has 

breached a Tenancy Agreement and failed to correct the breach.   

 In addition, Tenants of Rental Units may face eviction for: 

a) causing or allowing illegal activities in, at or around the Rental Unit; 

b) repeatedly causing or allowing a nuisance or public disturbance in, at or around the Rental 

Unit; 

c) actions which put the Rental Unit property at significant risk; 

d) intentionally or negligent damage to the Rental Unit by a Tenant, their guest or a pet; 

e) subletting or leasing the Rental Unit;  

f) abandoning the Rental Unit; or 

g) any other breach of the Tenancy Agreement and/or this Housing Policy. 

 If the Housing Coordinator deems it necessary to end a tenancy for any of the reasons outlined 

above, the Housing Coordinator will present the history of the tenancy to Council and recommend 

issuing a Notice of Termination of Tenancy (Appendix H). 

 If a quorum of Council agrees to evict the Tenant, the Housing Department will serve on the Tenant 

a Notice of Termination of Tenancy (Appendix H) and commence steps to evict the Tenant. 
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Part 5 – Shelter Allowance Program  

To accommodate to a broad range of housing needs and provide safe, affordable and adequate housing 

for all Shackan members, social housing is required to support members who do not have the financial 

resources to pay for Market Rental Housing.  For the purposes of the policies herein this Housing Policy, 

SA recipients will be known as recipients of social assistance who are provided a shelter allowance from 

AANDC to assist with shelter needs.  

SA recipients shall be allocated to the following housing types: 

 Shackan owned rental units – Rental units owned by Shackan, with no mortgages held by the Band 

and are debt free, or former CMHC rental units which are debt free and are considered Band owned 

assets. Rental rates for shelter allowance will be defined by the Housing Department. Existing Shackan 

owned rental units for shelter allowance are the duplexes. 

 Privately owned rental units – Houses that have been paid for by the householder or have had their 

ownership transferred to the householder, and are being rented out to a shelter allowance recipient 

with approval from the social development office and Housing Department.  

5.1 SA Housing Eligibility 

 To be eligible for Non-Market Housing a Shackan member must already be collecting Social 

Assistance from Aboriginal Affairs and Northern Development Canada (AANDC). Members who 

are not collecting Social Assistance from AANDC shall work with the Social Development 

Department to determine if Social Assistance is required.  

5.2 SA Housing Allocation 

 The Housing Department and Social Development Department will work together to assist in the 

allocation of SA recipients to Housing Units.  

 Housing Units for SA recipients shall include the following: 

 Shackan Debt-Free Rental Units (Shackan duplexes) 

 Privately Owned Rental Units (where permitted by owner) 

5.3 Shackan Rental Units for SA recipients 

 Shackan owned rental units may be allocated as shelter allowance housing units at the discretion 

of Housing Department and Social Development Department with approval by Chief and Council. 

  The Shackan Housing Department will determine the rental rates for SA recipients in accordance 

to AANDC shelter allotments. 
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 Monies collected from Shelter allowances for rent on Shackan owned rental units shall be put into 

a maintenance fund for all band owned housing units.  

 Shackan owned rental units may be reallocated to provide shelter as market rentals if the demand 

for non-market rentals is oversupplied with non-market rental units. 

5.4 Privately Owned Rental Units for SA recipients  

 A Homeowner of a Privately Owned Home may rent out a portion of or all of the Privately Owned 

Home to a Private Tenant through a private landlord / tenant arrangement.  The Homeowner may 

set the rent and make conditions of occupancy without any prior approval of Council, the Housing 

Committee, or the Housing Department as long as the arrangement is in compliance with all 

Shacakan bylaws.  

 Members on income/social assistance wishing to rent a Privately Owned Home must have a written 

and signed lease (rental) agreement with the landlord Homeowner in place before any rent can be 

paid with Shelter Allowance. The lease agreement must be pre-approved by the Social 

Development Office and Housing Department in order for the Private Tenant to be eligible for 

Shelter Allowance.  A copy of the signed lease agreement must be provided to the Social 

Development Office and Housing Department. 
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Part 6 – Building Privately Owned Homes  

6.1 Background Statement 

 Privately Owned Homes are houses or other residential properties on Shackan Band Land where 

the legal right of possession to which is held by individual Members and not Shackan Band. Lender 

funded Privately Owned Homes, described in section 6.1.2 are subject to the policies in this Part 

of the Housing Policy.  

 Privately-Owned Houses with private lender mortgages that are guaranteed by Shackan Band 

pursuant to a Security and Indemnity Agreement (Appendix I), Shackan Band holds the CP as 

security for the mortgage and the Homeowner makes mortgage payments to the private lender. 

When the mortgage has been paid in full and discharged, the CP may be transferred to the 

Homeowner in accordance with the terms of the Security and Indemnity Agreement, this Housing 

Policy and the Allotment Policy. 

6.2 Homeownership  

 Homeownership means that the Homeowner is entitled to exclusive use and possession of a 

Privately Owned Home. The Homeowner does not pay Rent. Instead, the Homeowner is 

responsible for keeping any mortgage or loan in good standing and for all the maintenance, upkeep 

and other financial and care obligations that may arise in respect of the Privately Owned Home. 

Although the mortgage may be secured through a loan guarantee program, Shackan Band is not 

financially responsible for the house beyond the fact of the loan guarantee. 

 Subject to funding availability and the nature of the financing for the Privately Owned Home, the 

Housing Department may deliver some services to Privately Owned Homes; however, 

Homeowners are primarily financially responsible for Privately Owned Homes. 

 Members must follow Shackan Band policies and laws when building or purchasing a Privately 

Owned Home, or when requesting services or applying for government funding that flows through 

Shackan Band. 

 For clarity, Homeownership does not automatically mean the same thing as land ownership. Land 

ownership can only be granted through an allotment under the Allotment Policy, and/or through the 

transfer of a CP. 

6.3 Private Home Ownership 

When a community member or private business can afford to build their own home(s), the Band Council 

will encourage construction by facilitating the construction of new homes on privately held CP land by 

backing mortgage loans or providing security for housing loans.  The cost of linking the home(s) to 
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community road, sewer and water services will be borne by the CP holder.  The Band must be satisfied 

that: 

a) The house does not put undue pressure on public infrastructure 

b) The house is viable and will result in a final product 

c) The design and location are suitable for the community 

d) The lot is positioned in a location consistent with the land use plan 

e) The investment represents a good opportunity to increase affordable housing in the community. 

f) The applicant has been approved for a mortgage with a financial institution, and that by guaranteeing 

the mortgage, Shackan will not be subject to risk or over-commitment of Band funds.  

6.4 Eligibility 

 It is required that the interested Applicants submit the Housing Application (Appendix A) for 

consideration. To be eligible for homeownership of a Privately Owned Home, the following eligibility 

criteria must be met: 

a) Applicant is a Band Member. 

b) Applicant is at least 18 years of age. 

c) Applicant is in good financial standing with Shackan Band, having no Arrears or outstanding 

historical debt owed to Shackan Band. 

d) Applicant holds the CP for the lot/land for which the home is to be build. 

e) Applicants must have the financial ability to pay all debts with the total debt payment not 

exceeding 25% of gross earnings.  All debts include payments on all outstanding or current 

debts plus payment required on the loan request.  Payments for utilities (electricity and gas) 

are excluded from this calculation. 

f) The Housing Department will reject an application for being ineligible or incomplete. The 

Housing Department will provide the applicant with an explanation as to why the applicant is 

ineligible or indicating deficiencies in an incomplete application. 

g) Personal interviews will be conducted with applicant by the Housing Department after the 

Housing Application (Appendix A) has been submitted.  The Housing Department may request 

previous rental and hydro references. 
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6.5 Home Ownership Financing Process   

6.5.1 The Procedure for home ownership financing is as follows:  

1. The applicant (borrower) meets with Housing Department to state interest in an On Reserve Loan 

Guarantee.  

2. If the applicant believes he/she can meet the financial requirements, the Housing Department 

recommends the applicant meets with the Lender for further discussion. 

3. The applicant completes the lender’s loan application process which includes, but is not limited to 

the following criteria: 

a) Verification of Proof of Income 

b) Land Encumbrances noted, as issued by AANDC  

c) Credit Check 

d) Review of project and proposed general contractor if new construction 

e) Confirmation of down payment requirement (minimum of 5% of the total project cost) 

f) Funds borrowed with an On Reserve Loan Guarantee are to be used to construct or renovate 

a principal residence of the occupying owner (applicant) 

g) Shackan will only guarantee a mortgage that a member is qualified for, based on the review of 

the financial institution 

h) Lender advises applicant of results of application 

4. Conditional approval along with all supportive documents is presented to Shackan Administration 

staff member responsible for housing by both the applicant (borrower) and the Housing Department 

in order to receive a recommendation to be forwarded to Chief and Council for support.  

5. If supported by the Shackan administration staff member responsible for housing, the Housing 

Department will present a complete package for Chief and Council to make a final decision on by 

way of motion  

6. Any Shackan Band mortgage or loan guarantee is at the discretion of Council and subject to 

Shackan Band’s available funds and/or credit. Providing a mortgage or loan guarantee is a financial 

risk for Shackan Band and, for this reason, Council will reject any application for a Shackan Band 

mortgage or loan guarantee that is in excess of the appraised or actual value of the property or 

home, and further, Council may reject an application for a Shackan Band mortgage or loan 

guarantee in its sole discretion.  



P a g e  | 37 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

7. If supported by Chief and Council, a Band Council Resolution (BCR) and Loan Guarantee 

Agreement will be signed. The original documents will be forwarded to the lender.  

8. Mobile homes do not qualify under Shackan New Home Loan Program. 

6.6 Waitlist Management  

 If there are more applicants that qualify for a mortgage to build a new home on their CP land than 

Shackan is able to guarantee, a waitlist will be created.  

 When Shackan has capacity to guarantee a new mortgage, the Housing Coordinator will review all 

waitlisted applications to ensure that each person on the waitlist still qualifies for a mortgage; 

 Priority will be given to the application that was submitted first, based on the recorded date received. 

6.7 Construction of Privately Owned Homes – Land Requirements 

 As set out in section [insert reference – Eligibility Section], in order to be eligible to construct a new 

Privately Owned House, a Member must have a CP for the lands on which the new house is to be 

built. 

 If a Member’s application is approved [insert reference to section above], the Member is selected 

for Homeownership, and the Member requires a loan in order to finance construction of the house, 

then the Member will be required to transfer the Member’s right to possession of the lands, the CP, 

to Shackan Band by submitting a Transfer of Land on an Indian Reserve (Schedule B to Appendix 

I) to the Housing Department, which will submit the transfer request to the Minister of AANDC. 

 Upon confirmation that Minister of AANDC has approved the transfer, the Member and Shackan 

Band will enter into a Security and Indemnity Agreement (Appendix I) through which Shackan Band 

agrees to guarantee and holds the right to possession of the Member’s lands as security for same.  

The Security and Indemnity Agreement must be completed before construction can commence or 

any funds will be released to the Member. 

6.8 Design Parameters and Building Standards  

 All work on a home under this Housing Policy will be done in compliance with Building Code in 

accordance with directions from the Administration Department responsible for fulfilling Shackan 

Band requirements and in accordance with blueprints.  

 The homeowner will be responsible for ensuring that construction complies with all regulatory 

requirements and applicable Shackan bylaws and policies.  
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6.9 Sale and Purchase of Privately Owned Home with Mortgage 

Guarantee  

 The purchase price shall be determined through an independent qualified appraiser who will value 

the Rental Unit (the “Purchase Price”). Once the Purchase Price is agreed too, a purchase 

agreement shall be signed upon approval of the loan agreement. 

 Once the Tenant pays the Purchase Price, the Housing Unit and the land on which it sits shall be 

transferred to the Home Owner by Council, pursuant to a customary allotment and signing of a 

purchase agreement between the buyer and the seller, the Loan Agreement and Security and 

Indemnity Agreement.   

 When there is still a mortgage on the housing unit for which Shackan has guaranteed, all associated 

housing agreements including a Loan Agreement and Security and Indemnity Agreement shall be 

signed and agreed to by the purchaser of the property.  

6.10 Renovation subsidy 

 Homeowners may request a renovation application package from the Housing Department to apply 

for access to AANDC and CMHC renovation subsidies. 

 Renovations subsidies will be granted and administered by the Housing Department to home 

owners who have been successful in their renovation applications.   

6.11 Auditing and Reporting 

 Chief and Council will be responsible for ensuring that annual audits on Housing programs are 

completed and available to Band members. 
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Part 7 – APPEALS  

7.1 Appeals 

 Appeals shall be considered under the appeals process that is set out in the Shackan Election 

Code. 
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Housing Application 
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APPLICATION FOR HOUSING 

 

 
 

Date Received: ____________________________________________________________________________________ 
 

Name: ____________________________________ Phone: ________________________________________________ 
 

Email:_____________________________________ Street Address: _________________________________________ 

 
City:______________________________________ Postal Code: __________________________ Prov: _____________ 

 
Membership Status Number:___________________Date of Birth: ___________________________________________ 

 

Please put N/A if any items do not apply to you or your family.  
DO NOT LEAVE ANY BLANK SPACES. 

 
HOUSING PROGRAM (Please check as many programs as apply – you may apply for more than one program. Talk to 

the Housing Coordinator if you are unsure about which programs you should apply for). 
 

□ Social Housing   

□ Rental Housing  

□ Home ownership (mortgage guarantee from Shackan)  
 
HOUSEHOLD 

Please tell us about the people who live in your house and will be moving with you. 

Name  Relation to Head Age 

1. 
 

  

2. 
 

  

3. 

 

  

4. 
 

  

5. 

 

  

 

OTHER HOUSEHOLD INFORMATION 
Is anyone is your household disabled? _________________________________________________________________ 

 

Has your current house been condemned? ______________________________________________________________ 
 

Is your current house uninhabitable? ___________________________________________________________________ 
 

CURRENT HOUSE 

 
*Please attach an extra sheet to this application if more space is needed to respond to the questions*  

 
Do you own or rent your current house? ________________________________________________________________ 

 
What are your monthly payments for the house? _________________________________________________________ 
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APPLICATION FOR HOUSING 

 

 

Have you ever missed a payment on the house? _________________________________________________________ 

Do you have any outstanding payments due on the house? ________________________________________________ 

 
What are your average utility payments (heating, electricity, etc.) each month? _________________ 

 

Are there any other circumstances that you would like us to know about your current living situation?  
 

_________________________________________________________________________ 
 

INCOME 
 

What was your total annual household income (from all sources) last year? ________________________ 

 
What was your total annual household income (from all sources) the year before last? ________________ 

 
How much money do you have in savings? ______________________________________________________________ 

 

Please list any debts you have and the payments you make below. 
 

Loan From:  Loan For: Total Debt Monthly Payments 

e.g., Bank of Montreal Car $15,000 $345 

    

    

    

    

    

 

*Please attach your income tax statement from the previous year to this application*  

 
EMPLOYMENT 

Name of Current Employer: __________________________________________________________________________ 
 

How long have you been in this job? ___________________________________________________________________ 

 
REFERENCES  

 

Name  Phone Number  Email Address  Relationship to 

applicant  

1.   

 

  

2.   

 

  

 
 

I ____________________________ give Shackan permission to contact the above character references and to solicit 

information about me from them, for the purposes of the housing application.  
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OTHER INFORMATION  

 
Do you have an outstanding criminal record? (this does not refer to a criminal record that has been pardoned or a 

record where there has been a record suspension ordered)  
 

□ No  

□ Yes: Description_____________________________________________________________________________ 

 
APPLICANT STATEMENT 

 
I hereby certify that the information given Shackan on household composition and income is accurate and complete to 

the best of my knowledge and belief. I understand that false statements or information are punishable under federal 

law. I also understand that false statements or information are grounds for termination or denial of housing assistance. 
 

Signature of Head of Household_______________________________________________________________________ 
 

Date_____________________________________________________________________________________________ 
 

Signature of Co-Applicant____________________________________________________________________________ 

 
Date_____________________________________________________________________________________________ 

 
 

 

 
 

 
 

 
 

 

For Internal Use Only  

Date Processed  

Points (if for social housing program) 
 

Credit Report 
 

Acceptance Letter Sent 
 

Added to Housing Waiting List  
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RENTAL SCORING GUIDE 

     

Name of Applicant: ________________________ Application Original ____ or Up-dated #: _____ 

 

Date Application Received: __________________ Reviewed by: _____________________________  

 

Review Date: ____________________ 

Incomplete applications will not be scored. All applications must be updated annually. Failure to 

update by March 31st means the application is incomplete. 

  

Selection Criteria 

 

Points 

 

Total 

Points 

1. Length of time Applicant has been on the Housing Waiting List ______________ 

 

.25 point for  

every 6 months 

 

2.  Previous applications by same Applicant in the past: 

 0 to 12 months (+0 points) 

 1 to 5 years (+1 point) 

 6 to 10 years (+2 points) 

 11 years or more (+3 points) 

 

Give points as 

indicated for the 

applicable line 

item. 

 

3. Household Composition 

a) _____ children under the age of 18 (+1 point for each) 

b) _____ dependents* over the age of 18(+1 point for each) 

c) _____ Applicant is single parent (+1 point for Yes) 

d) _____ householders requiring disabled access or other special modifications 

           (+1 point for each) 

e) _____ householders who are members of [insert First Nation] (+1 point for 

each) 
 

Give points as 

indicated for each 

line item that 

applies. 

 

4. Present Living Arrangement 

 Privately Owned Home (+1 point) 

 Rent-to-Own Home (+1 point) 

 Rental Unit (+ 1point) 

 No Home (+2 points) 

 

Give points as 

indicated for the 

applicable line 

item. 

 

5. Current Living Conditions  

All information regarding current living conditions must be supported by appropriate 

documentation. 

 Applicant’s current dwelling poses a moderate health and/or safety risk       

(+ 2point) 

 Applicant currently resides in a temporary housing situation (+ 1point) 

 The household is considered overcrowded per the National Occupancy 

Standards** (+ 1point) 

 Applicant and/or his/her dependent(s) facing a severe risk to health and/or 

safety, or has serious health/medical/social needs such as risk of 

homelessness, fleeing domestic abuse, living in severely inadequate housing, 

or transitioning to a more independent living situation (+3 points) 

Give points as 

indicated for each 

line item that 

applies. 
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6. Household Income 

All information regarding household income must be supported by appropriate 

documentation. 

 Applicant’s monthly income is equivalent to 3 X rent and is sufficient to 

afford all personal and housing related costs. 

 Applicant has a good credit rating. 

 Applicant has confirmation from Income Assistance for Shelter component. 

Give 2 points for 

each line item that 

applies. 

 

7. Income Source 

All information regarding income source must be supported by appropriate 

documentation. 

 Employment – Full-time (+3 points) 

 Employment – Part-time or casual (+1 point) 

 Employment Insurance (+1 point) 

 Social Assistance (+2 points) 

 Pension (+1 point) 

 Other (+0 points) 

Give points as 

indicated for the 

applicable line 

item. 

 

8. References 

 No reference supplied (-1 point) 

 Positive overall tenant rating (+1 point) 

 Applicant has maintained present accommodation well and is up to date on 

rent payments (+2 points) 

 Negative overall tenant rating (-1 point) 

 Applicant has rental arrears (-2 points) 

Give points as 

indicated for each 

line item that 

applies. 

 

9. The Applicant is not eligible because: 

 Applicant is under the age of 18, or is at least 16 years of age but is not able 

to demonstrate that he/she has withdrawn from parental control as set out in 

paragraph (insert reference) of the Housing Policy. 

 Application is incomplete. 

 Application has been on the Waitlist for more than 12 months and has not 

been updated. 

 Applicant fails to meet minimum income requirements. 

 Applicant has a credit rating of ______ or lower. 

 Applicant owes rental arrears or has other outstanding historical debts to 

[insert First Nation]. 

 Applicant is not in good standing with [insert First Nation] for the following 

reason(s): 

_____________________________________________________________

_____________________________________________________________. 

 Applicant is a previous tenant and has a history of not complying with the 

Tenant Agreement within the last 5 years. 

 Applicant has been evicted for rental arrears within the last 5 years. 

 

Any bullet with a 

check mark will 

disqualify the 

Applicant’s 

application.  

 for 
applicable 

 

 TOTAL SCORE   

* Dependent – an unmarried child, stepchild, adopted child or legal ward mainly supported by the Applicant who is under 25 years of age and 

registered in full-time school, university or vocational institute which provides a recognized diploma, certificate, or degree; or a person of any age 
who, because of mental or physical infirmity, is accepted as a dependent for income tax purposes. 

**National Occupancy Standards – enough bedrooms based one bedroom for each of the following: 

 Each cohabiting adult couple; 

 Unattached household member 18 years of age and over; 

 Same-sex pair of children under age of 18; and  

 additional boy or girl in the family, unless there are two opposite sex children under 5 years of age, in which case they are expected to 

share a bedroom.   

 A household of one individual can occupy a bachelor unit (i.e. a unit with no bedroom). 
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 1 

This Residential Tenancy Agreement is made on _____________________, 20__ (the “Agreement”) 

 

BETWEEN: 

 

Shackan Indian Band (“SIB”), an Indian Band within the meaning of s. 2 of the Indian Act, R.S.C. 1985, c. I-5, as amended, 

with an address at 2099 Granite Ave., Merritt, B.C., V1K 1B8 

 (the “Landlord”) 

AND: 

___________________________________________________ 

 (the “Tenant”) 

 

Being collectively the parties (the “Parties”) to this agreement.  

 

IN CONSIDERATION OF THE MUTUAL PROMISES SET OUT IN THIS AGREEMENT, THE SUFFICIENCY OF WHICH IS 

AGREED TO BY BOTH PARTIES, THE PARTIES AGREE AS FOLLOWS:  

 

1. APPLICATION OF THE SHACKAN INDIAN BAND HOUSING POLICY 

a) The Landlord administers its rental housing program pursuant to the Shackan Indian Band Housing Policy (the “Housing 

Policy”), which applies to and forms part of this agreement. By signing this agreement the Tenant acknowledges that he or 

she has read and understood the Housing Policy and agrees to be bound by both the terms of this agreement and the Housing 

Policy, as amended from time to time. In the event of any inconsistency between this agreement and the Housing Policy, this 

agreement shall prevail. 

2. TENANT INFORMATION 

Primary Tenant 

 

Full name: _________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

Phone #1: _________________________________ Phone #2: _____________________________ 

Email Address: _____________________________ Membership No.: _______________________ 

Co-Tenant (if applicable) 

 

Full name: _________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

Phone #1: _________________________________ Phone #2: _____________________________ 

Email Address: _____________________________ Membership No.: _______________________ 

3. THE RENTAL PROPERTY  

a) The Landlord holds the right of possession to the rental property known as:  

 

Band Lot #:_________________________________ House #: ______________________________ 

Address: __________________________________________________________________________ 

Type of Dwelling: ___________________________     BR#: _______________  Hydro: ____________ 

  (the “Rental Unit”) 
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 2 

4. AGREEMENT TO RENT 

a)  The Landlord agrees to rent the Rental Unit to the Tenant for use and occupation as a residential dwelling on the terms and 

conditions set out in this agreement, and the Tenant agrees to rent the Rental Unit and pay Rent to the Landlord in accordance 

with these terms. 

5. CHANGES TO THIS AGREEMENT 

a) The Landlord may make changes to this agreement from time to time and, subject to paragraph 5(b), any change or addition 

to this agreement must be agreed to in writing by the Parties and appended to this agreement.   

b) Notwithstanding paragraph 5(a), the Landlord may amend or alter this agreement at its sole discretion and without the 

Tenant’s agreement or consent as it applies to the following:  

i) an increase to Rent; 

ii) a withdrawal of, or a restriction on, a service or facility; 

iii) eviction for cause; 

iv) pets; 

v) access and inspection for purposes of health and safety; and 

vi) access for purposes of asset protection and maintenance. 

6. AUTHORIZED OCCUPANTS 

a) Only the following persons are authorized to occupy the Rental Unit on a permanent basis (continual residence for a period of 

21 or more days): 

Name Member # Birth Date Sex 

    

    

    

    

    

    

    

 

        (collectively, the “Authorized Occupants”) 

b) The Rental Unit shall not have more than _______ Authorized Occupants. 

c) The Landlord shall not unreasonably prevent the Tenant from having guests in the Rental Unit. 

d) The Tenant may permit visitors to stay at the Rental Unit for up to 20 consecutive days. 

e) The Tenant may request in writing the Landlord’s consent to amend the list of Authorized Occupants to add or remove 

persons from the list.  If the Landlord agrees, such consent shall be given in writing and appended to this agreement, along 

with the amended list of Authorized Occupants. 

f) The Tenant shall be responsible for the actions of all Authorized Occupants and guests. If the Tenant allows persons who are 

not Authorized Occupants to occupy the Rental Unit on a permanent basis without the Landlord’s prior written consent, then 

the Tenant shall be in default under this agreement and may be evicted for cause. 
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7. TERM AND TERMINATION 

a) The Tenant’s right to occupy the Rental Unit starts on the _____ day of ___________, 20____, and expires on the 31st of 

March immediately following that date (the “Term”). 

b) Provided that the Tenant is in compliance with the terms and conditions of this agreement and the Housing Policy, the Parties 

may renew this agreement for a period of one year, expiring on March 31st of the year immediately following the date of 

renewal at the end of the Term (the “Subsequent Term”) and at the end of each Subsequent Term thereafter. 

c) If the Tenant does not wish to renew this agreement upon the expiry of the Term or Subsequent Term, the Tenant shall 

provide the Landlord with written notice of non-renewal 30 days prior to the end of the Term or Subsequent Term and shall 

vacate the Rental Unit at the end of the Term or Subsequent Term in accordance with section 16 of this agreement. 

d) Notwithstanding paragraph 7(c), if the Term begins after March 1st, the Tenant may give the Landlord written notice of non-

renewal at any time during the Term and shall vacate the Rental Unit at the end of the Term in accordance with section 16 of 

this agreement. 

e) If the Parties do not renew this agreement at the end of the Term or Subsequent Term, and the Tenant has not given written 

notice of non-renewal, then a new tenancy from month to month shall be created and shall be subject to the terms and 

conditions of this agreement insofar as they are applicable to a month to month tenancy. 

f) The Landlord may terminate a month to month tenancy created pursuant to paragraph 7(e) at any time upon giving the Tenant 

30 days written notice of termination. 

g) The Parties may mutually agree in writing to terminate this agreement at any time during the Term or Subsequent Term, and 

such agreement will specify the date on which the Tenant will vacate the Rental Unit. 

h) The Landlord may terminate this agreement for cause at any time in accordance with section 14 (Eviction) of this Agreement. 

i) The Tenant may terminate this agreement at any time by providing 30 days written notice to the Landlord, and is responsible 

for payment of any Rent coming due within the 30 day period. Such written notice must: 

i) include the address of the Rental Unit; 

ii) include the date of termination; and 

iii) be signed and dated by the Tenant.  

j) The Tenant acknowledges and agrees that once notice of termination has been given by either Party to the other, the Landlord 

may enter the Rental Unit to show the Rental Unit to prospective tenants upon 24 hours written notice to the Tenant. The 

Tenant shall be liable for any damages the Landlord may experience, including but not limited to lost rent, for any 

interference or obstruction by or on behalf of the Tenant with the Landlord’s efforts to enter the Rental Unit for this purpose. 

k) If the Tenant moves out of the Rental Unit without providing 30 days notice as required under this agreement, he or she shall 

be responsible for paying the Rent for the following month.  

8. RENT 

a) The Tenant agrees to pay rent in the amount of $_________ to the Landlord on or before the 1st day of each month (the 

“Rent”).   This paragraph is subject to any Rent increases given in accordance with this agreement and the Landlord’s 

Housing Policy.  

b) The Tenant shall pay the first month’s Rent to the Landlord prior to moving into the Rental Unit. 

c) Where the Term begins on a day that is other than the first day of a month, then the Tenant shall pay to the Landlord a pro-

rated Rent of $________  prior to moving into the Rental Unit to cover the period beginning on the ______ of 

_____________ and ending on the last day of such month. 

d) The Landlord will accept payment by cash, cheque, or money order.  Payment is to be made at the SIB main band office 

building.    
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e) The Landlord may review the Rent each year on the anniversary date of this agreement, and may increase the Rent for the 

following year, by up to 3% per year, or in accordance with the Canada Mortgage and Housing Corporation (“CMHC”) 

operating budget. 

f) The Landlord shall give the Tenant at least three months written notice before the date any Rent increase is to become 

effective. 

g) Where there is more than one Tenant under this agreement, each Tenant is jointly and severally liable for the full amount of 

the Rent.   

h) The Rent includes the following equipment and services (check all that apply):  

 Water  Stove and oven 

 Sewer  Refrigerator 

 Garbage pick-up  Carpets 

 Road maintenance  Washer 

 Snow removal  Dryer 

 Other (specify):  

 

 

 

 Heating System (specify, e.g. baseboards, woodstove, 

furnace, heat pump): 

 

i) The Rent does not include electricity, heat/fuel, cable/internet or telephone.  The Tenant is solely responsible for arranging 

and paying for any and all equipment and services not included in the Rent. 

j) If the Tenant receives regular payments of wages or honoraria from the Landlord’s payroll, or is otherwise on the Landlord’s 

payroll, then the Tenant (circle one) does / does not agree that the Landlord may deduct the Rent from the Tenant’s wage or 

honorarium cheques. 

Initials:  Landlord   Tenant  

           

 

9. SECURITY DEPOSIT 

a)  Upon execution of this agreement, the Tenant will pay to the Landlord a security deposit equivalent to one month’s Rent  to 

be held by the Landlord against proper performance of the Tenant’s covenants under this agreement (the “Security Deposit”), 

unless the Tenant receives social assistance, in which case no Security Deposit is required. 

b)  The Landlord acknowledges receipt from the Tenant of $________ as the Security Deposit on ______________, 20___. 

 

Initials:  Landlord   Tenant  

           

 

OR 

The Landlord acknowledges that the Tenant receives social assistance and is not required to provide a Security Deposit. 

 

Initials:   Landlord          Tenant 

                   
 

c)  The Security Deposit, plus accrued interest, will be reimbursed to the Tenant within 30 days of the Tenant vacating the Rental 

Unit, unless: 
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i) the Tenant does not leave the Rental Unit in the condition as required under Section 17 (Vacating the Rental Unit) of 

this agreement; or 

ii) the Tenant has unpaid Rent or rental arrears or otherwise owes the Landlord money under this agreement. 

d)  The Landlord is entitled to use the Security Deposit to: 

i) pay for the cost of repairing any damage to the Rental Unit not caused by normal wear and tear; and/or 

ii) cover any unpaid Rent or rental arrears or other amounts which the Tenant owes to the Landlord in accordance with 

this agreement. 

e)  Any portion of the security deposit remaining after the Landlord has used the Security Deposit in accordance with paragraph 

9(c) shall be reimbursed to the Tenant.  

10. FAILURE TO PAY RENT/RENTAL ARREARS 

a)  The Tenant must pay the Rent on time.  Rent is late and in arrears if the full amount is not paid on or before the day it is due. 

b)  If the Tenant fails to pay the Rent on time, the Landlord shall send the Tenant a first notice 3 working days after the date the 

Rent came due. The Tenant shall immediately pay the rental arrears in full or meet with the Landlord to enter into an Arrears 

Agreement.   

c)  If no payment has been received or no Arrears Agreement is made within 15 days after the date the Rent came due, a second 

notice shall be delivered along with a scheduled time for a meeting between the Tenant and the Landlord to discuss the 

situation and to make arrangements for the repayment of the rental arrears by entering into an Arrears Agreement.  

d)  If 11 working days after the date of the final notice, no payment has been made to the collection agency or the Tenant has 

failed to enter into and/or comply with the terms of an Arrears Agreement, an eviction notice shall be delivered to the Tenant 

and the Tenant will have 48 hours to vacate the Rental Unit. 

11. USE OF THE RENTAL UNIT 

a) Subject to this agreement, the Tenant shall not use, or permit others to use, the Rental Unit for any purpose other than as a 

residential dwelling. 

b) The Tenant shall not operate, or permit others to operate, a home-based business from the Rental Unit without the prior 

written permission of the Landlord. 

c) The Tenant shall not sell, or permit others to sell, drugs, alcohol or any illicit goods or services from the Rental Unit.  If the 

Landlord determines, in its sole discretion and acting reasonably, that a  person residing at the Rental Unit is selling drugs, 

alcohol or any illicit goods or services from the Rental Unit, then the Landlord may terminate this agreement for cause. 

d) The Tenant shall not disturb the peace, and shall not permit others to disturb the peace, in or around the Rental Unit.  If the 

Landlord determines, in its sole discretion, and acting reasonably, that a person residing at the Rental Unit has a pattern of 

behaviour that persistently disturbs the peace in or around the Rental Unit, then the Landlord may terminate this agreement 

for cause. 

e) The Tenant shall not keep pets or permit pets to be kept at the Rental Unit, except as provided for under this agreement. The 

Tenant shall not make any alterations to the Rental Unit, or to the use and occupation of the Rental Unit, without the prior 

written permission of the Landlord. 

12. PETS 

a) NO pets are permitted inside or outside the Rental Unit without the prior written approval of the Landlord, which approval 

shall be in the form of a pet policy addendum, signed by the Landlord and Tenant and appended to this agreement. 

b) The Tenant shall meet his/her obligations for care of the Rental Unit and property as outlined in this agreement, the Housing 

Policy and the pet policy addendum to this agreement. 

c) The Tenant will be solely responsible for any damage to the Rental Unit that is caused by his/her pet(s).  
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13. SUBLEASING THE RENTAL UNIT 

a) The Tenant has no right to sublease or sublet the Rental Unit. If the Landlord determines, in its sole discretion and acting 

reasonably, that the Tenant has subleased or sublet the Rental Unit, then the Landlord may terminate this agreement for 

cause. 

14. EVICTION 

a) If the Tenant fails to perform or observe any of his or her covenants in this agreement or in the Housing Policy, or otherwise 

breaches the terms of this agreement or the Housing Policy, the Landlord may terminate this agreement for cause and issue 

an eviction notice, and thereupon the tenancy and the Tenant’s rights under this Agreement shall cease absolutely, without 

right of re-entry, and the Landlord or its agent may re-enter the Rental Unit or any part of it, and thereafter have, possess and 

enjoy it as if this agreement had not been made. 

b) Without limiting the generality of the preceding paragraph 14(a), the Landlord may, at its sole discretion, issue an eviction 

notice if one or more of the following applies: 

i) the Tenant fails to pay the Security Deposit within 30 days of the execution of this agreement; 

ii) the Landlord determines that the Tenant made false declarations on his or her housing application and was allocated 

the Rental Unit as a result of the false declarations; 

iii) the Tenant, an Authorized Occupant and/or guest is convicted of engaging in illegal activities in the Rental Unit;  

iv) the Tenant, an Authorized Occupant and/or guest has caused willful and/or extraordinary damage to the Rental Unit 

and/or the Landlord’s property within the Rental Unit;     

v) the Tenant, an Authorized Occupant and/or guest has caused a nuisance or an on-going disturbance to the community 

or has adversely affected or is likely to adversely affect the health, safety or well-being of the community; 

vi) the Tenant ceases to be a SIB member or there are no Authorized Occupants who are SIB members; 

vii) the Tenant does not repair, clean and/or maintain the Rental Unit as required under this agreement; and/or 

viii) the Tenant has failed to comply with a material term of this agreement. 

c) Upon receiving an eviction notice, the Tenant shall have 48 hours to vacate the Rental Unit and shall leave the Rental Unit in 

the condition required under paragraph 16(b) of this agreement.   

15. CONDITION INSPECTIONS 

a) The Landlord and Tenant shall jointly inspect the condition of the Rental Unit: 

i) upon execution of this agreement and prior to the Tenant moving into the Rental Unit; 

ii) at any time when the Tenant starts keeping a pet during the tenancy;  

iii) at the end of the tenancy;  

iv) at any time as may be required by CMHC; and 

v) at any other time as the Landlord may reasonably require. 

b) The Landlord may enter and inspect the Rental Unit at any time and for any reason with 24 hours prior written notice to the 

Tenant. 

c) The Landlord may enter and inspect the Rental Unit without notice to the Tenant if one or more of the following applies: 

i) there is an emergency and the entry is necessary to protect life or property; 

ii) the Tenant gives the Landlord permission; or 

iii) there is evidence that the Tenant has abandoned the Rental Unit for a period of 30 or more consecutive days. 

16. VACATING THE RENTAL UNIT 

a) The Tenant shall deliver up vacant possession of the Rental Unit to the Landlord on or before 1:00 p.m. of the day the tenancy 

and this agreement are deemed to end (the “Termination Date”). Vacant possession means removing all persons and 

personal possessions from the Rental Unit and the premises and returning all keys and access devices to the Landlord. 
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b) On or before the Termination Date, the Tenant shall leave the Rental Unit in a clean, undamaged condition to facilitate 

immediate re-rental. Re-rentable condition means: 

i) floors and walls are cleaned and washed; 

ii) carpets vacuumed and cleaned, all stains shampooed out; 

iii) all electric light bulbs functioning and in place; 

iv) all light fixtures whole and undamaged; 

v) refrigerator and/or freezer cleaned of all food and stains and defrosted;  

vi) range cleaned and free of all grease/debris inside and out, all fuses in working order; 

vii) all surfaces cleaned and all storage fixtures (cabinets, closets, etc.) empty and clean; 

viii) all garbage removed from Rental Unit;  

ix) washer and dryer cleaned inside and out; and 

x) all debris cleaned out from under or behind any appliances. 

c) The Tenant shall be liable for any expense or loss incurred by the Landlord due to the failure of the Tenant to vacate the 

Rental Unit promptly and as required, or to leave it in an immediately re-rentable condition. 

17. INSURANCE AND INDEMNITY 

a) The Tenant is solely responsible for insuring his or her own personal property at his or her own expense against loss from any 

and all causes.  The Landlord, including the SIB Housing Department shall in no event be responsible for the loss, 

destruction, theft of, or damages to such property. 

b) The Tenant shall indemnify and save the Landlord harmless from all liabilities, fines, suits and claims of any kind for which 

the Landlord may be liable or suffer by reason of the Tenant’s occupancy of the Rental Unit. 

c) The Tenant shall not do, or omit to do, anything which may render void or voidable any policy of insurance held by the 

Landlord generally and/or the SIB Housing Department specifically. 

d) The Landlord shall maintain replacement insurance for the Rental Unit in case of damage or destruction caused by fire, 

earthquake, flooding or other act of God. 

e) The Tenant shall be responsible to pay the deductible on the Landlord’s insurance for any claims arising as a result of wilful 

damage to the Rental Unit caused by the Tenant, an Authorized Occupant and/or guest.  

18. MAINTENANCE 

Landlord Responsibilities 

a) The Landlord shall perform and/or bear the cost of repairs that are deemed to be the Landlord’s responsibility under the terms 

of this agreement and as detailed in Schedule “A” to this agreement.  

b) The Landlord is responsible for major repairs and replacements, repairs arising from normal wear and tear, and preventative 

maintenance necessary to ensure compliance with health and safety standards and/or to extend the useful life of the Rental 

Unit, unless the repair or replacement is required due to the negligent or intentional acts or omissions of the Tenant, an 

Authorized Occupant and/or guest. 

c) Subject to paragraph 14(b) and funding availability, the Landlord is responsible for the following major repairs and 

replacements: 

i) roof repairs; 

ii) plumbing repairs; 

iii) hot water tank replacement; 

iv) electrical system repairs; 

v) major structural repairs; 

vi) electrical fixture replacement; 

vii) repairing or replacing appliances owned by the Landlord; 

viii) repairing and replacing floors, doors and cupboards;  

ix) repairing or replacing locks;  
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x) repair of damage or vandalism that has been reported to the Landlord by the Tenant within ___ hours/days of its 

occurrence, that is not attributed to the negligence or wilful act of the Tenant, another Authorized Occupant, or guest 

of the Tenant, as determined by the Landlord, acting reasonably; and 

xi) any other major repairs or replacements deemed reasonable by the Landlord 

(collectively, the “Landlord Repairs”). 

d) The Tenant shall provide the Landlord with written notice of any Landlord Repairs that may be required and the Landlord 

shall have a reasonable time to perform the Landlord Repairs.  

e) The Tenant shall ensure that any area where the Landlord is to perform Landlord Repairs is safe and free of clutter, waste 

and/or other hazards that could render the performance of the Landlord Repairs hazardous. 

Tenant Responsibilities 

f) The Tenant shall be directed to carry out and/or bear the cost of repairs that are deemed to be the Tenant’s responsibility 

under the terms of this agreement and as detailed in Schedule “A” to this agreement. 

g) The Tenant is responsible for general maintenance, cleaning, decorative repairs, and minor day-to-day repairs and 

replacements and is solely responsible for the carrying out and/or bearing the cost of all repairs and replacements required due 

to the negligent or intentional acts or omissions of the Tenant, an Authorized Occupant and/or guest.   

h) If the Tenant fails to carry out a repair or replacement for which he/she is deemed responsible within a reasonable time, the 

Landlord may perform the repair or replacement and invoice the Tenant for the cost of doing so. Failure of the Tenant to remit 

payment for such costs is a breach of this agreement.   

i) The Tenant shall keep the grounds surrounding the Rental Unit clean including, without limitation, the grass cut and free of 

refuse, animal waste, uninsured and/or inoperable vehicles or vessels, vehicle parts, equipment, appliances, and debris such as 

building materials.  The Tenant shall remove ice and snow from the Rental Unit’s walkways and driveway.  If the Landlord 

has to remove any of these items or do yard clean up then the Tenant will be invoiced the cost of doing so. Failure of the 

Tenant to remit payment for such costs is a breach of this agreement.   

j) The Tenant is not responsible for replacements or repairing damage that is caused by normal wear and tear. For greater 

clarity, normal wear and tear is unavoidable deterioration to the Rental Unit and its fixtures that naturally and inevitably 

occurs as a result of normal use or aging and includes some matting of carpeting, a few nail holes, and some fading or 

yellowing of paint, but does not include stains or burns on the carpet, broken windows, broken or missing blinds or window 

coverings, gouges in the doors or walls, infestations caused by pets or negligence, pet scratches on molding or doors, or 

damage caused by the negligent or intentional acts or omissions of the Tenant, an Authorized Occupant and/or guest.     

k) The Tenant shall immediately report all damage to the Rental Unit to the Landlord within 3 days, or immediately if the 

damage is in relation to an accident, break or defect in water, heating or electrical systems, or is otherwise of a nature 

sufficient to constitute an emergency. 

l) The Tenant shall be responsible for all costs, including applicable insurance deductibles, associated with repairs to the Rental 

Unit and/or replacement of any fixtures and/or appliances, where the damage has been caused or permitted to occur from the 

wilful or negligent conduct of the Tenant, an Authorized Occupant or a guest. 

m) The Landlord may require the Tenant to undertake reasonable repair or maintenance on the Rental Unit by written notice 

within a specified time where the repair or maintenance is the responsibility of the Tenant under this agreement. 

n) If the Tenant fails to carry out a repair or replacement for which he/she is deemed responsible within the time specified in the 

notice given under paragraph 18(m), the Landlord may perform the repair or replacement and invoice the Tenant for the cost 

of doing so.  Failure of the Tenant to remit payment for such costs is a breach of this agreement. 

o) The Landlord may charge any amounts owing for invoices given to the Tenant under this section as Additional Rent and any 

such Additional Rent shall be payable as Rent in accordance with section 8 (Rent) of this Agreement. 

p) The Tenant must receive written permission from the Landlord prior to making any major repairs, alterations, additions or 

improvements to the Rental Unit and, where applicable, is responsible for obtaining any permits or licenses required under 

any SIB policy or law.  
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q) If the Tenant makes an alteration, addition or improvement to the Rental Unit without first obtaining permission from the 

Landlord, the Tenant shall be solely responsible for returning the Rental Unit to its original condition at the Tenant’s own 

expense and at no cost to the Landlord.  The Tenant shall not be reimbursed for any alteration, addition or improvement 

he/she completed at his/her own expense. 

r) Except where otherwise agreed to in writing by the Parties, all improvements to the Rental Unit will become the property of 

the Landlord upon the termination of this agreement. 

19. EMERGENCY REPAIRS   

a)  “Emergency Repairs” are repairs that are urgent and necessary for the health and safety of persons or the preservation or 

use of the Rental Unit, and are limited to repairs to: 

i) major leaks in pipes or the roof; 

ii) damaged or blocked water or sewer pipes or plumbing fixtures; 

iii) the primary heating system; 

iv) the electrical system;  

v) deficiencies to the integrity of the structure; and 

vi) any other damage that poses an immediate and urgent jeopardy to the Rental Unit or to the health and safety of 

persons.   

b) The Landlord shall post and maintain in a conspicuous place at the Rental Unit, or give to the Tenant in writing, the name, 

telephone number of the designated contact person for Emergency Repairs. 

c) If Emergency Repairs are required: 

i) the Tenant shall contact the designated contact person immediately and without delay; 

ii) the Tenant will make at least two attempts to contact the designated contact person, and shall give the Landlord a 

reasonable time to complete the Emergency Repairs; 

iii) if the Landlord does not complete the Emergency Repairs within a reasonable time, the Tenant may undertake the 

Emergency Repairs, and claim reimbursement from the Landlord upon presentation of a receipt; and   

iv) the Landlord may take over completion of the Emergency Repairs from the Tenant at any time. 

20. LOCKS & FORCED ENTRY 

a) The Landlord shall not change locks or other means of access to the Rental Unit except in the case of eviction or of forced 

entry by a third party. 

b) If the Rental Unit locks or door frame are damaged as a result of forced entry by a third party, the Landlord shall repair the 

locks, hardware, door and/or frame.  

c) The Tenant shall not change locks or other means of access to the Rental Unit, without the Landlord’s prior written consent. 

21. QUIET ENJOYMENT OF THE RENTAL UNIT 

a) For the duration of this agreement, the Rental Unit is the Tenant’s home and the Tenant is entitled to quiet enjoyment and 

exclusive use of the Rental Unit, reasonable privacy, and freedom from unreasonable disturbance. 

22. ABANDONMENT 

a) The Rental Unit is deemed to be abandoned if the Tenant has been absent from the Rental Unit for 60 or more consecutive 

days without the Landlord’s prior written consent and the Rent and/or utility payments are unpaid for 30 days or more and 

the Tenant has not communicated with the Landlord regarding the rental arrears. 

b) If the Rental Unit is abandoned, this agreement is terminated and the Landlord may re-enter the Rental Unit and such re-entry 

may be made without notice to the Tenant and without liability for damage or prosecution. 
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c) If the Tenant leaves any personal property at or in the abandoned Rental Unit, the Tenant will have 7 days from the date the 

Rental Unit is deemed abandoned to obtain permission from the Landlord to enter the Rental Unit and remove the personal 

property, after which, the Landlord may dispose of the personal property at its sole discretion. 

d) If the Rental Unit is abandoned, the Tenant shall be liable to the Landlord for:  

i) any costs the Landlord incurs to store and dispose of any of the Tenant’s personal property remaining at or in the 

Rental Unit and to repair, clean or otherwise bring the Rental Unit into re-rentable condition; and 

ii) Rent for the month following the date the Rental Unit is deemed abandoned and any outstanding rental arrears. 

e) The Landlord may apply any proceeds of disposition of the Tenant’s personal property to the costs and debts set out in 

paragraph 22 (d) and may claim for any deficiency outstanding, and recovery of these amounts shall constitute damages 

recoverable by the Landlord as a consequence of the breach of this agreement by the Tenant. 

 

23. LIABILITY 

a) The Landlord shall not, in any event whatsoever, be liable or responsible in any way for: 

i) any personal injury or death that may be suffered or sustained by the Tenant, an Authorized Occupant, or any agent 

or guest or any other person who may be in or at the Rental Unit; 

ii) any loss or damage or injury to any property, including cars and contents thereof belonging to the Tenant, or to an 

Authorized Occupant or to any other person while such property is at or in the Rental Unit; 

iii)  without limiting the generality of the foregoing, any damages to any such property caused by steam, water, rain or 

snow which may leak into, issue or flow from any part of the Rental Unit, or from the water, steam, sprinkler or 

drainage pipes or plumbing works of the same or from any place or quarter; 

iv) any damage caused by or attributable to the condition or arrangement of any electrical or other wiring; 

v) any damage to or loss of any property left at or in the Rental Unit subsequent to the Tenant giving up possession of 

the Rental Unit whether or not said deliver of possession by the Tenant was voluntary, whether caused or 

attributable to anything done or omitted to be done by the Landlord or any other person; or 

vi) any damage to or loss of property incurred by the Tenant as a result of an Act of God, including but not limited to 

the following: severe storm; lightning; flood; earthquake; infestation of vermin; and insects. 

24. LANDLORD TO GIVE TENANCY AGREEMENT TO TENANT 

a) The Landlord shall give the Tenant a copy of this agreement promptly and in any event within 21 days of executing the 

agreement. 

25. RESOLUTION OF DISPUTES 

a) If there is a dispute between the Parties with respect to the rights and obligations of the Parties under this agreement, the 

terms of this agreement, or any other matter related to this agreement, such dispute shall be resolved through the appeal 

process set out in the Housing Policy.  

26. LEGAL 

a) Nothing in this agreement constitutes an allotment under s. 20 of the Indian Act, and shall not be construed as evidence of an 

intention by the Landlord to transfer legal possession of lands set apart for the use and benefit of the members of SIB, in 

common. 

b) Failure by the Landlord to enforce any provision of this agreement does not constitute a waiver of that provision and the 

Landlord is not stopped from enforcing such provision at any time. 

27. NOTICE 

a) All notices under this agreement are to be given in writing and shall be deemed to have been received by the other party: 
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i) if by hand or courier, on the date of delivery; 

ii) if by mail or registered mail, that date 5 business days after mailing; and 

iii) if by fax or email, on the date of transmission or if it is received after the end of normal business hours on the date of 

its transmission at the place of receipt, then it shall be deemed to have been received at the opening of business on 

the first working day following the transmission. 

b) Notice to the Tenant may be given by: 

i) hand delivery to the Tenant; 

ii) ordinary or registered mail to the Tenant’s residential address as provided in section 2 of this agreement; 

iii) leaving a copy with an adult who apparently resides with the Tenant; 

iv) leaving a copy in a mail box or mail slot for the address at the Rental Unit; 

v) attaching a copy to a door or other conspicuous place on the Rental Unit; or 

vi) transmitting a copy to a fax number or email address provided by the Tenant. 

c) Notice to the Landlord may be given by: 

i) hand delivery to the Landlord’s Housing Coordinator; 

ii) ordinary or registered mail to the Landlord’s Housing Department; 

iii) leaving a copy at the Landlord’s Housing Department in such place as may be designated by the Landlord for such 

delivery; 

iv) attaching a copy to the front door of the Landlord’s Housing Department; or 

v) transmitting a copy to the Landlord’s Housing Department’s fax number or email address. 

28. GENERAL 

a) Time is of the essence in this agreement. 

b) All payments to the Landlord under this agreement will be provided to ___________________and will be made by cash, 

cheque, or money order or made payable to _____________________________________. 

c) Words in the singular include the plural form, unless the context otherwise requires. 

d) This agreement, the Schedules to this agreement, and the Housing Policy, constitute the entire agreement between the Parties 

pertaining to the subject matter of this agreement, and supersedes all previous or collateral understandings, representations, 

undertakings, statements or other agreements. 

29. ADDITIONAL TERMS 

The following are additional terms agreed to by the Landlord and the Tenant (e.g. parking, smoking, etc.) 

 

  

  

  

  

 

 

Initials:  Landlord   Tenant  

           

 

 

30. ACCEPTANCE 

a) The Tenant acknowledges that he or she has read this agreement, the Schedules to this agreement and the Housing Policy, and 

that he or she understands and agrees with the provisions of this agreement, its Schedules and the Housing Policy, and that he 

or she has had the opportunity to seek independent legal advice with respect to this agreement. 
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The parties have executed this Agreement in on __________________, 20______. 

 

 

Signed by Shackan Indian Band     ) LANDLORD 

AUTHORIZED SIGNATORY at     ) 

in the Province of British Columbia this  day of   ,) 

20 , in the presence of:     ) 

        ) 

        ) 

        )        

Signature of Witness      ) Authorized Signatory Shackan Indian Band 

        )  

Name of Witness       ) 

        ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 

 

 

Signed by                 /Tenant at ) TENANT 

    in the Province of British Columbia ) 

this   day of   , 20 , in the presence of:  ) 

        ) 

        ) 

        ) 

Signature of Witness      ) 

        )       

Name of Witness       ) Tenant 

        ) (Print name:    ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 

 

 

Signed by            /Subtenant at ) CO-TENANT 

    in the Province of British Columbia ) 

this   day of   , 20 , in the presence of:  ) 

        ) 

        ) 

        ) 

Signature of Witness      ) 

        )       

Name of Witness       ) Co-Tenant 

        ) (Print name:    ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 
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Schedule “A” 

MAINTENANCE AND REPAIR RESPONSIBILITIES OF THE LANDLORD & TENANT 

 

1. INTRODUCTION 

 

This Schedule A is a more detailed description of the Parties’ responsibilities for the maintenance and repair of the Rental Unit 

covered by the Rental Agreement. 

 

2. TENANT RESPONSIBILITIES   

 

The Tenant shall be solely responsible for the cost of all repairs and replacements required due to the negligent or intentional acts or 

omissions of the Tenant, an Authorized Occupant and/or guest. 

 

In addition to any repairs or replacements required under the preceding paragraph, repairs, maintenance and replacements for which 

the Tenant shall be responsible, unless such work is required due to normal wear and tear on the Rental Unit, include:   

a)  Exterior & Grounds   

i) Damage to window and door screens.  

ii) Holes in lawn caused by pets or children.   

iii) Damage to fencing and garbage stands.  

iv) Damage to lawns. 

v) Damage to light fixtures. 

vi) Damage to landings and stairs (willful or negligent damage). 

b)  Interior of Building  

i) Tile lifting because of excess water and/or because the floor has not been properly maintained. 

ii) Carpeting that is soiled or torn.  

iii) Cracked or chipped tile.  

iv) Damage to drywall or doors. 

v) Gouges in walls from furniture etc.  

vi) Water damage to ceilings. 

vii) Doors and lock sets damaged. 

viii) Doors and drawers on kitchen cupboard doors. 

ix) Bent or broken hinges on cupboard doors. 

x) Broken locks and windows. 

xi) Damaged or missing window frames. 

xii) Handrails pulled off the walls. 

xiii) Stairs chewed or gouged. 

xiv) Dirty exhaust fans - kitchen and bathroom.   

c)  Electrical 

i) Missing or broken switch and plug plates. 

ii) Damage to porcelain lamp holders. 

iii) Damage to interior pull chain light switches.  

iv) Damage to light fixtures.  

d)  Appliances 

i) Cracked interior walls of fridges.  

ii) Chipped or cracked porcelain on stove and fridge. 



APPENDIX C 

 

RENTAL AGREEMENT 
 

 

 14 

iii) Ice trays missing or damaged. 

iv) Range elements missing. 

e)  Plumbing 

i) Plugged toilet, sink, or sewer line and filters. 

ii) Stripped water taps, stems and handles. 

iii) Chipped or cracked porcelain on sink, bathtub or toilet. 

iv) Damaged toilet seats. 

v) Broken toilet or sinks (bathroom). 

vi) Damaged trip levers. 

f)  Heating 

i) Furnace cleaning including chimneys. 

ii) Clean air filter on furnaces. 

iii) Thermostats damaged/damage to oil tanks. 

iv) Clean HRV and filter.  

Initials:   Landlord          Tenant 

                   
 

3. LANDLORD RESPONSIBILITIES 

 

The Landlord is responsible for major repairs and replacements, repairs arising from normal wear and tear, and preventative 

maintenance necessary to ensure compliance with health and safety standards and/or to extend the useful life of the Rental Unit, unless 

the repair or replacement is required due to the negligent or intentional acts or omissions of the Tenant, an Authorized Occupant 

and/or guest.  

 

Repairs for which the Landlord is responsible include:   

a) Structure 

i) Cracks in walls and ceilings due to construction. 

ii) Sticking doors, when reported immediately and no other damages occurs. 

iii) Sagging or shifting door frames. 

iv) Siding replacement (10-15 years). 

v) Load Bearing Walls & Foundation repairs. 

vi) Roof/Truss Repairs (10-20 years). 

vii) Flooring repairs required due to normal wear and tear (5-10 years) 

b) Systems 

i) Water leaks – plumbing, roof, and/or walls. 

ii) Dripping taps. 

iii) Broken or rusted out pipes and drains. 

iv) Veneer coming off doors when reported immediately. 

v) Burnt out light switches on stove. 

vi) Major furnace repairs. 

Initials:   Landlord          Tenant 

                   

  

  



 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 
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FIRST NOTICE OF MISSED RENT PAYMENT 
 

 

Date (dd/mm/yyyy): _____________________  Delivered by:______________________ 

 

Tenant's Name: ________________________ 

 

Rental Unit/Lot #: _______________________ 

 

 

 

 

This notice is to inform you that we have not received your rent payment, which is due on the 1st day of the month.  

Our records show that you are [insert number] days past due and the total amount outstanding is $______________. 

 

Your obligation to pay rent is a condition of your continued occupancy of the rental unit. Failure to pay your rent on 

time is a breach of your Rental Agreement and could result in termination of your tenancy and eviction from the 

rental unit.   

Please come to the Housing Department to remit payment of $__________, or contact me to negotiate a 

payment schedule as part of an Arrears Agreement, by _________________, or we will issue a Second Notice 

of Non-Payment as per the Housing Policy. 

If you have already paid this amount, thank you and disregard this notice. Please ensure that your payment receipt is 

available should the Housing Department require confirmation. 

If you have any questions regarding this matter, you can contact me at _______________________ or email me at 

________________________. 

 

_______________________________________________ 

On Behalf of the [insert name] Housing Department 

 

 

 

Copy: Tenant File 
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Appendix E 

Missed Rent 2nd Notice 
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SECOND NOTICE OF MISSED RENT PAYMENT 
 
 

Date (dd/mm/yyyy): _____________________  Delivered by:______________________ 

 

Tenant's Name: ________________________ 

 

Rental Unit/Lot #: _______________________ 

 

 

 

 

This is your second notice of missed rent. We sent you a first notice of missed rent on ______________ in respect 

of your rent that was due on ___________. We still have not received your rent payment and you have not contacted 

the Housing Department to negotiate an Arrears Agreement.  Our records show that you are [insert number] days 

past due and the outstanding amount is $___________. 

 

Your obligation to pay rent is a condition of your continued occupancy of the unit. Failure to pay your rent on time 

is a breach of your Rental Agreement and could result in termination of your tenancy and eviction from the unit.   

You must pay $______________, or negotiate a payment schedule as part of an Arrears Agreement by 

_________________, or we will issue a Final Notice as per the Housing Policy and your Rental Agreement. 

If you have already paid this amount, thank you and disregard this notice. Please ensure that your payment receipt is 

available should the Housing Department require confirmation. 

If you have any questions regarding this matter, you can contact me at ______________________or email me at 

_______________________. 

 

 

_______________________________________________ 

On Behalf of the [insert name] Housing Department 

 

 

Copy:  Tenant File 
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FINAL NOTICE OF MISSED RENT PAYMENT 
 
 

Date (dd/mm/yyyy): _____________________  Delivered by:________________________ 

 

Tenant's Name: ________________________ 

 

Rental Unit/Lot #: _______________________ 

 

 

 

This is your final notice of missed rent. You are now in jeopardy of being evicted from your rental unit.  We 

issued two notices dated __________ and __________, in which we asked you to make payment or negotiate an 

Arrears Agreement.  Although we have made every effort to work with you and are prepared to negotiate a 

repayment plan, we have not received any payment and you have not contacted us to negotiate a payment schedule. 

 

Your outstanding rent of $_______is now [insert number] days past due.  

 

If you fail to pay the outstanding amount by __________am/pm on _____________, you will be evicted in 

accordance with the [insert name] Housing Policy and the terms of your Rental Agreement. Your credit 

rating may also be affected. 

 

If you have already paid this amount, thank you and disregard this notice. Please ensure that your payment receipt is 

available should the Housing Department require confirmation. 

 

If you have any questions regarding this matter, please contact me immediately at__________________ or email me 

at ____________________. 

 

 

_______________________________________________ 

On Behalf of the [insert name] Housing Department 

 

 

Copy: Tenant File 
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This Arrears Agreement is made on ___________________      20_______ (the “Agreement”) 

BETWEEN 

 Shackan Indian Band, an Indian Band within the  

 meaning of s. 2 of the Indian Act, R.S.C. 1985, c. I-5, as amended,  

 with an address at 2099 Granite Ave., Merritt, B.C., V1K 1B8 

 (The “Landlord”)  

AND 

 Name ____________________________________________ 

 Occupation________________________________________ 

 Address___________________________________________ 

 (The “Tenant”) 

BACKGROUND FACTS 

 

A. The Tenant and the Landlord entered into a residential tenancy agreement, dated ______________ (the “Rental 

Agreement”) in respect of the house described as: 

Band Lot #_____________________ House #___________________ 

Address:_______________________________________________________       (the “Rental Unit”); 

 

B. Pursuant to the Rental Agreement, the Landlord agreed to allow the Tenant to use and occupy the Rental Unit and the Tenant 

agreed to pay to the Landlord rent in the amount of $____________ on the first day of each month during the term of the 

Rental Agreement (the “Rent”); 

C. The Tenant has refused, neglected or failed to pay the Rent as required under the Rental Agreement and as of the date of this 

Agreement, has accumulated arrears in the amount of $____________(the “Arrears”). 

IN CONSIDERATION OF THE MUTUAL PROMISES CONTAINED IN THIS AGREEMENT, THE PARTIES AGREE AS 

FOLLOWS: 

1. This Agreement starts on the date of execution and ends on the date of the Final Payment, as set out in the Payment Schedule in 

paragraph 3 of this Agreement (the “Term”). 

2. During the Term of this Agreement, the Tenant will continue to pay Rent to the Landlord as required under the Rental Agreement, 

and nothing in this Agreement relieves the Tenant of the obligation to pay Rent. 

3. The Tenant will pay the Arrears in full to the Landlord by making instalment payments in the amounts and on the dates set out 

below: 

 

Payment # Amount to be paid Due Date 

1 $  (dd/mm/yyyy) 

2 $  (dd/mm/yyyy) 

3 $  (dd/mm/yyyy) 

4 $  (dd/mm/yyyy) 

5 $  (dd/mm/yyyy) 

6 $  (dd/mm/yyyy) 

7 $  (dd/mm/yyyy) 

FINAL 

PAYMENT 
$ (dd/mm/yyyy) 

 

                                                                                                                                               (the “Payment Schedule”). 

4. The Tenant receives payroll or honoraria cheques from the Landlord, and agrees / does not agree (circle one) that the Landlord 

may deduct the Arrears payments from the Tenant’s payroll or honoraria cheques in accordance with the Payment Schedule.  

Initials:     Landlord          Tenant 
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5. If the Tenant fails to comply with the terms of this Arrears Agreement, or the Payment Schedule, the Landlord may terminate the 

Rental Agreement and evict the Tenant in accordance with the Rental Agreement or the Shackan Indian Band Housing Policy. 

6. The Landlord agrees that if the Tenant completes all the payments in compliance with the Payment Schedule, and complies with 

all the terms and conditions of this Agreement, the Tenant’s obligations in respect of the Arrears will be fully satisfied and this 

Agreement will terminate as of the date indicated for the Final Payment in the Payment Schedule. 

7. The Tenant acknowledges that he or she has read this Agreement, that he or she understands and agrees with the provisions of this 

Agreement, and that he or she has had the opportunity to seek independent legal advice with respect to this Agreement. 

 

The parties have executed this Agreement in on __________________, 20______. 

 

 

Signed by Shackan Indian Band     ) LANDLORD 

AUTHORIZED SIGNATORY at     ) 

in the Province of British Columbia this  day of   ,) 

20 , in the presence of:     ) 

        ) 

        ) 

        )        

Signature of Witness      ) Authorized Signatory Shackan Indian Band 

        )  

Name of Witness       ) 

        ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 

 

 

Signed by                 /Tenant at ) TENANT 

    in the Province of British Columbia ) 

this   day of   , 20 , in the presence of:  ) 

        ) 

        ) 

        ) 

Signature of Witness      ) 

        )       

Name of Witness       ) Tenant 

        ) (Print name:    ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 
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Appendix H 

Notice of Termination of Tenancy & Eviction 

  



APPENDIX H - EVICTION NOTICE 

 
 
 
 
 

 
 
 
 

 
 
DELIVERED BY:______________________________ 
 
ON DATE:________________________ AT (TIME):______________________ 
 
TO (Tenant Name):___________________________________ 
 
TENANT AT (Rental Unit Address): ______________________________________  
 
 
We delivered to you a Final Notice of Non-Payment of Rent on ____________ advising 
you to pay your outstanding Rent of $____________, or to negotiate a payment 
schedule as part of an Arrears Agreement, by _________________[date/time]. 
 
You have neglected, failed or refused to pay your outstanding Rent, or to enter into an 
Arrears Agreement, within the time specified. As such, you are in breach of your Rental 
Agreement and the [insert name] Housing Policy and this is formal Notice of 
Termination of Tenancy and Eviction. 
 
You are hereby required to vacate the Rental Unit by ___________am/pm on 
_________________ (the “Termination Date”).  
 
You must remove all your personal belongings from the Rental Unit, return all keys or 
other entry devices to the [insert name] Housing Department offices, and leave the 
Rental Unit clean, undamaged and in re-rentable condition on or before the Termination 
Date.  You are responsible for any costs incurred by [insert First Nation] to clean or 
repair the Rental Unit if it is not left in re-rentable condition (as defined in the Housing 
Policy). [insert First Nation] takes no responsibility for any personal property that you 
leave in the Rental Unit and it will be dealt with in accordance with the Housing Policy.  
 
[insert First Nation] Housing Department will be changing the locks on the doors at 
________am/pm on_______________.   
 
Please be advised be advised that the outstanding rent, and any costs incurred by 

[insert First Nation] to clean or repair the Rental Unit if you fail to leave it in re-rentable 

condition, will remain a debt owing and payable to [insert First Nation] until you remit the 

EVICTION NOTICE 



full amount to us. Therefore, in addition to terminating your tenancy, [insert First Nation] 

may take legal action against you to recover this debt. 

If you have any questions and/or concerns regarding this Notice, please contact me at 
______________________ or by email at ______________________. 
 
Respectfully, 
 
 
 
__________________________ 
On behalf of [insert First Nation] 
 
Copy:   Tenant File 
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THIS AGREEMENT is made the _____ day of ____________________, 20__. 

Between: 

 

Shackan Indian Band, an Indian Band within the meaning of s. 2 of the Indian Act, R.S.C. 1985, c. I-5, as amended, with an 

address at 2099 Granite Ave., Merritt, B.C., V1K 1B8 

(“ SIB ”) 

And: 

Borrower #1:____________________________ 

Address_____________________________________________ 

And: 

Borrower #2:____________________________ 

Address______________________________________________ 

 (the “Borrower(s)”) 

being collectively the parties (the “Parties”) to this Agreement.  

BACKGROUND FACTS 

A. The Borrower(s), [insert names of all Borrowers who are SIB members]____________ 

______________________________________, is a/are member(s) of SIB. 

B.  [delete if inapplicable] The Borrower, [insert name of non-member spouse or common-law partner] _________________, is 

the non-member spouse or common-law partner of ______________and is the co-applicant on the Loan.   

C. The Borrowers have applied for a loan to [select one: construct a new home, renovate an existing home, purchase an existing 

home or refinance an existing home] that [select one: is or will be] the principal residence of the Borrowers (the “Home”) on 

the SIB reserve.   

D. The Home [select one: is or will be] located on lands described as ____________________ (the “Land”) to which the 

Borrower [insert #1 or #2, or both] has a right of possession pursuant to section 20 of the Indian Act, R.S.C. 1985, c. I-5, as 

amended (the “Indian Act”).     

E. In order for the Borrowers to receive the loan, SIB must provide a loan guarantee (the “Loan Guarantee”).  

F. The loan agreement is with the following lender_______________ and is dated [insert date and title of loan document], (the 

“Loan”). 

Therefore, in consideration of the mutual promises set out in this Agreement and other good and valuable consideration the receipt and 

sufficiency of which is acknowledged, the Parties agree as follows: 

LOAN GUARANTEE 

1. Upon execution of this Agreement, and provided that the Borrower  has first transferred his or her right to possession of the 

Land to SIB pursuant to section 24 of the Indian Act, SIB will issue the Band Council Resolution for the Loan Guarantee, in 

the form set out as Schedule “A” to this Agreement.     

SECURITY - TRANSFER OF THE RIGHT TO POSSESSION OF THE LAND 

2. Prior to the execution of this Agreement, the Borrower will transfer the right to possession of the Land to SIB pursuant to 

section 24 of the Indian Act by executing the form that is set out as Schedule “B” to this Agreement, or the current version of 
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the form that is required by Aboriginal Affairs and Northern Development Canada. SIB acknowledges that such a transfer 

requires approval of the Minister of Aboriginal Affairs and Northern Development Canada (the “Minister”) to be effective.  

3. The Borrower agrees that the Home and any improvements made to the Land or Home during the term of this Agreement 

will become part of and a fixture on the Land and will not be removed or destroyed until the term of this Agreement ends.   

4. Upon the Loan’s principal and any interest being repaid, SIB will issue a Band Council Resolution transferring the right to 

possession of the Land back to the Borrower who is a member of SIB and, subject to the approval of the Minister, the 

Borrower will take lawful possession of the Land, the Home and any other improvements on the Land.  The Borrower 

acknowledges that such a transfer requires approval of the Minister to be effective, and that SIB will only transfer possession 

pursuant to this clause to a Borrower that is a member of SIB. 

5. Without limiting clause 2, the Borrower hereby transfers any remaining rights, titles and interests in all buildings and 

improvements on the Land, including, but not limited to, the Home, to SIB until the Borrower has fulfilled all of the terms 

and conditions of the Loan and this Agreement. 

USE OF THE LOAN 

6. The Borrower will only use the Loan funds for the purpose of [select one: constructing the Home, renovating the Home, or 

purchasing the Home], in accordance with all applicable SIB Policies and the Lender’s requirements. 

7. The Borrower will ensure the contractor responsible for [select one: constructing or renovating] the Home (the 

“Contractor”) receives Loan funds only upon satisfactory completion of certain stages of [select one: construction or 

renovation].   

[SELECT ONE: CONSTRUCTION OR RENOVATION] OF THE HOME 

8. The Borrower will not select the Contractor without the prior written consent of SIB.  

9. The Borrower will ensure compliance with all applicable construction and building laws, standards, codes, and best practices.    

10. If the Borrower fails to ensure compliance with all applicable construction and building laws, standards, codes, and best 

practices, then SIB may make any arrangements it deems necessary to ensure compliance.  The Borrower shall indemnify 

SIB and repay any reasonable costs incurred by SIB as a result of any actions taken under this clause. 

11. If the Borrower fails to ensure that the [select one: construction or renovation] proceeds promptly and in a good and 

workmanlike manner, then SIB may make any arrangements it deems necessary to ensure that the construction proceeds in a 

timely fashion.  The Borrower shall indemnify SIB and repay any reasonable costs incurred by SIB as a result of any actions 

taken under this clause. 

INSURANCE 

12. The Borrower will purchase and maintain “all perils” house insurance in an amount not less than full replacement value of 

the Home and general liability insurance in the amount of $1,000,000.00 (or any higher amount as SIB may reasonably 

require from time to time) until the Loan’s principal and any interest is repaid in full and this Agreement ends in accordance 

with clause 36. 

13. While the Home is being [select one: constructed or renovated], the Borrower will purchase and maintain general liability 

insurance and construction insurance in a form and an amount satisfactory to SIB. 

14. The Borrower will purchase and maintain group creditor life insurance in an amount sufficient to cover the loan amount. 

15. The Borrower will ensure that all insurance policies required under this Agreement name SIB as an additional insured, with 

loss payable to SIB, and contain a waiver of any subrogation rights that the insurers may have against SIB.   

16. The Borrower will ensure that all insurance policies required under this Agreement require that SIB be notified in the event 

of default, cancellation or threat of cancellation.  

17. The Borrower will provide insurance policies to SIB that demonstrate compliance with clauses 12, 13, 14, 15 and 16 of this 

Agreement.  
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18. The Borrower will not do anything, or fail to do anything, that will cause the insurance required under this Agreement to be 

cancelled.  

19. If the Borrower fails to maintain the insurance required under this Agreement, SIB may obtain such insurance and charge the 

Borrower an amount equivalent to the premiums, which charges will be additional fees under this Agreement.  Failure to pay 

these fees on demand by SIB will be a breach of this Agreement. 

MAINTENANCE 

20. The Borrower will keep the Home, the Land and surroundings clean and in good repair and will not allow waste, garbage or 

other refuse to accumulate. 

21. The Borrower is solely responsible for all maintenance and/or repairs that may be required to maintain the Home and the 

Land.  

22. The Borrower will not cause any damage to the Home or Land, including, but not limited to, causing or permitting 

environmental contamination.  

23. The Borrower will be responsible for the cost of any repairs or clean up required due to the intentional or negligent acts or 

omissions of the Borrower.   

INSPECTION 

24. Provided that SIB provides the Borrower with 48 hours prior written notice, SIB may enter and inspect the Home and Land 

to determine whether the Borrower is complying with this Agreement and the SIB Housing Policy.  

NON-MEMBER BORROWER / CO-APPLICANT 

25. In the event that one or more Borrower is not a member of SIB, that non-member Borrower hereby acknowledges that he or 

she has no present or future possessory interest in the Land or in any buildings or improvements on the Land, including, but 

not limited to, the Home ( the “Improvements”).  The non-member Borrower further agrees that any interest that he or she 

holds in the Land or Improvements ranks second in priority to SIB’s interests in the Land and Improvements. 

26. Clause 25 survives the end or termination of this Agreement.   

ASSIGNMENT 

27. The Borrower will not assign or transfer any right, obligation, title, or interest the Borrower has or owes under the Loan or 

this Agreement without the prior written consent of SIB.  

APPLICATION OF THE SHACKAN INDIAN BAND HOUSING POLICY 

28. By signing this Agreement the Borrower agrees that he/she has read and is familiar with the SIB Housing Policy, which 

forms part of this Agreement, and agrees to be bound by both the terms of this Agreement and the Housing Policy, including 

any amendments to the Housing Policy as and when amendments are approved by SIB. In the event of any inconsistency 

between this Agreement and the Housing Policy, this Agreement shall prevail.  

SUCCESSORS 

29. SIB may treat the death of the Borrower as a breach of this Agreement unless: 

a. The Borrower has sufficient life insurance to pay out the Loan and has notified SIB of his or her beneficiary in advance and 

in writing, in which case SIB will enter into a purchase agreement with the beneficiary, provided that he or she is a SIB 

Member; or 

b. The Borrower has notified SIB of his or her beneficiary in advance and in writing, in which case SIB will assign this 

Agreement and the Loan to the beneficiary, provided that the beneficiary consents to and qualifies for assignment of this 

Agreement and the Loan and is a SIB member. 
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DEFAULT / BREACH  

30. The Borrower will immediately notify SIB if the Borrower is at risk of defaulting on the Loan or if the Borrower does default 

on the Loan.  

31. If the Borrower defaults on the Loan, the Borrower will be deemed to be in breach of this Agreement.  

32. If the Borrower fails to comply with or breaches the SIB Housing Policy, the Borrower will be deemed to be in breach of this 

Agreement. 

33. If the Borrower breaches any clause of this Agreement, SIB may, by written notice to the Borrower, immediately declare the 

term of this Agreement ended.  

34. If SIB declares the term of this Agreement ended, then:  

a. the Borrower’s right to occupy the Home, Land and any other improvements (the “Premises”) will terminate without re-entry 

or any other act or legal proceedings and SIB may re-enter the Premises and possess and enjoy them;  

b. the Borrower will peaceably surrender to SIB the Premises in the condition the Premises were required to be kept under this 

Agreement; and  

c. without limiting the generality of the foregoing, SIB will retain all rights, titles and interests in the Premises and may sell, 

transfer, convey, lease, rent or otherwise dispose of the Premises, free and clear of any claim by the Borrower.  

INDEMNIFICATION 

35. The Borrower will indemnify and save harmless SIB from any and all liabilities, fines, suits, claims, costs or expenses SIB 

incurs as guarantor or otherwise in connection with this Agreement, any injury, death, damage or loss of any person arising 

out of the Borrower’s occupation of the Premises, the Borrower’s performance or breach of a clause of the Agreement, 

including, without limitation, any liabilities not covered by the insurance required under this Agreement, or which result from 

the failure of the Borrower to maintain the insurance required under this Agreement.  

TERM 

36. This Agreement will remain in full force and effect until either : 

a. the Loan is repaid in full, all other terms of this Agreement have been complied with, and SIB has transferred the Land back 

to the Borrower in accordance with clause 4; or 

b. SIB declares the term of this Agreement ended under clause 33.   

NOTICE 

37. Any written notice required under this Agreement may be given by personal delivery to the undersigned or by mail to the 

addresses set out on page 1.  It is the responsibility of each Party to this Agreement to notify the other Parties if their address 

for delivery changes. A notice will be considered to be received if delivered personally on the date of delivery, and if 

delivered by mail three business days after mailing.    

GENERAL PROVISIONS 

38. Any amendment to this Agreement will be made in writing, executed by all Parties and attached as an addendum to this 

Agreement.  

39. This Agreement and the Schedules to this Agreement constitute the entire agreement between the Parties pertaining to the 

subject matter of this Agreement. There are no warranties, representations or agreements between the Parties in connection 

with the subject matter of this Agreement, except as specifically set out in this Agreement. 

40. Words in the singular include the plural form, unless the context otherwise requires.  
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41. The Borrower(s) acknowledges that he/she/they have each had the opportunity to obtain independent legal advice prior to 

signing this Agreement, including, without limitation, legal advice concerning on-reserve spousal or common-law partner 

property matters and the property rights of non-members, if applicable. 

42. The effective date of this Agreement is the date this Agreement is signed by all the Parties. 

IN WITNESS WHEREOF there Parties have executed this Agreement in ____________, British Columbia, on ______________, 

20___. 

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

   

___________________________ 

Witness  

) 

) 

) 

) 

) 

) 

 

 

 

 

___________________________ 

Shackan Indian Band Chief  

   

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness               

) 

) 

) 

) 

) 

) 

 

 

 

 

___________________________ 

Shackan Indian Band Councillor  

   

Witnessed by me at __________            

in the Province of British Columbia         

this ___ day of ___________, 20___.   

      

___________________________ 

Witness   

) 

) 

) 

) 

) 

)  

 

 

 

 

___________________________ 

Shackan Indian Band Councillor  

   

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness    

) 

) 

) 

) 

) 

) 

 

 

 

 

 

___________________________ 

Borrower #1  

Print Name: 

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness    

) 

) 

) 

) 

) 

) 

 

 

 

 

 

_____________________________ 

Borrower #2 

Print Name: 

   

 

  



APPENDIX I 
 

SECURITY AND INDEMNITY AGREEMENT 
 

6 
 

 

Schedule “A” – Band Council Resolution for the Loan Guarantee 

 

Whereas, Chief and Council of SIB have developed the Shackan Indian Band Housing Policy; 

 

Whereas, a component of the Shackan Indian Band Housing Policy is to assist Band Members who desire to 

take control of their individual housing needs, and  

 

Whereas, the [Borrower] submitted to the (name of lender) an application for a loan on (Date (month, day year), 

and  

 

Whereas, Band Member (Full Name), Band # (xxx) has qualified for bank financing with the (name of lender), 

and 

 

Whereas, Band Member (Full Name),  Band # (xxx) has endorsed the agreement which is inclusive of a transfer 

of land, namely transferring right, title and interest to the Band of the lands and premises situated on the (name 

of reserve), being more particularly described as; 

 

Legal Land Description:   Lot # x Block x 

    Plan # x 

    Civic address if one exists  

 

Whereas, Band Member (Full Name), Band # (xxx) agrees to insure the building located at Lot# xxx Block xxx, 

Plan # xxx , (Civic Address if one exists ) in favour of  (name of lender), and 

 

Whereas, Band Member (Full Name), Band # (xxx) has entered into a Security and Indemnity Agreement in 

favour of the Band, and 

 

Whereas, Band Member (Full Name), Band # (xxx) agrees that cash release shall be in the form of progress 

draws approved and authorized by (name of lender ), and 

 

Now therefore be it resolved; 

 

That the Council of SIB approves the request of Member (Full Name), Band # (xxx), to guarantee payment of 

his loan in the amount of $ (xxx) from the (Name of lender) and authorizes the signing of the loan guarantee 

agreement.  
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Schedule “B” – Section 24 Transfer Form 

Transfer of Land in an Indian Reserve 

(under the Indian Act) 

 

Privacy Act Statement 

The information you provide in this document is collected under the authority of Section 24 of the Indian 

Act for the purpose of determining that the transferor of the property and the individual receiving the property 

are registered members, either holding lawful possession and eligible to lawful possession on the said reserve. 

Information on individuals is used by Aboriginal Affairs and Northern Development Canada employees who 

need to know the information in order to respond to your request and/or the program requirements. The personal 

information will be kept for a period of 30 years and then transferred Library and Archives Canada. Individuals 

have the right to the protection of and access to their personal information under the Privacy Act.  

 

I/We _____________________________________________________________________ 

 

of Band No.(s) ___________________________________________________________  

member(s) of the SIB registered in lawful possession of all and singular that certain parcel of land being: 

(Describe only the land being transferred) 

____________________________________________ Indian Reserve No. ______________ 

 (Name) 

in the Province of ___________________________________________________________ 

 

DO HEREBY in consideration of the sum of one dollar, paid to me/us by the SIB, the receipt of which sum is 

hereby acknowledged transfer to the said SIB.  

All my/our estate and interest in the said parcel(s) of land granted to me pursuant to the provision of the Indian 

Act. 

*(If joint tenancy and not tenancy in common specify.) 

 

In witness whereof I/We, have hereunto subscribed my/our name(s) this _________ day of _________, 20____. 

 

Signed in the presence of 

 

_______________________________         

(Witness Name)      (Witness Name) 

 

_______________________________         

(Witness Signature)      (Witness Signature) 

 

 _______________________________         

(Transferor Signature)     (Transferor Signature) 

 

NOTE:  

1. Where the Transferor signs by "mark", TWO witnesses are required, neither of who may sign by "mark". 
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2. Affidavit of Execution to be completed on the following page by the witness. Where more than one 

witness, additional Affidavits of Execution are required. 

3. Where only one witness for both signatures insert "as to both signatures". 

 

AFFIDAVIT OF EXECUTION 
 

CANADA      ) 

PROVINCE OF BRITISH COLUMBIA  )  I, _______________________ 

       )  

)  of the City of _______________________ 

       )        

       )  in the Province of British Columbia 

TO WIT:      ) 

       )  make oath and say: 

1. That I was personally present and did see the within instrument duly executed 

by:_________________________________________________ 

(Where execution by mark insert applicable clause) 

2. That I know the said party(ies) and that the said party(ies) in my belief is/are the full age 

of_______________ years. 

3. That I am the subscribing witness to the said instrument  

 

 

_____________________________________ 

          (Witness Signature) 

 

SWORN/AFFIRMED BEFORE me 

at ____________________________________, 

in the Province of British Columbia, 

This________ of ______________, _________. 

          (Day)                (Month)              (Year) 

 

____________________________________ 

A Notary Public/Commissioner for Oaths in and for the 

 

Province/Territory: ________________________ 

 

My commission expires: ____________________ 

 

NOTE: EXECUTION BY MARK 

Where the transfer is signed by mark the following should be added to the affidavits clause to be signed by the 

witness: "The said transfer having been first truly and audibly read over to him/her, when he/she appeared to 

understand it, and made his/her mark hereto in our presence as a foresaid."  



 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 

 

 

 

 

 

 

 

Appendix J 

SIB Pet Addendum Agreement 
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THIS AGREEMENT is made the _____ day of ____________________, 20__. 

Between: 

 

Shackan Indian Band, an Indian Band within the meaning of s. 2 of the Indian Act, R.S.C. 1985, c. I-5, as amended, with an 

address at 2099 Granite Ave., Merritt, B.C., V1K 1B8 

(“ SIB ”) 

And: 

Borrower #1:____________________________ 

Address_____________________________________________ 

And: 

Borrower #2:____________________________ 

Address______________________________________________ 

 (the “Borrower(s)”) 

being collectively the parties (the “Parties”) to this Agreement.  

BACKGROUND FACTS 

A. The Borrower(s), [insert names of all Borrowers who are SIB members]____________ 

______________________________________, is a/are member(s) of SIB. 

B.  [delete if inapplicable] The Borrower, [insert name of non-member spouse or common-law partner] _________________, is 

the non-member spouse or common-law partner of ______________and is the co-applicant on the Loan.   

C. The Borrowers have applied for a loan to [select one: construct a new home, renovate an existing home, purchase an existing 

home or refinance an existing home] that [select one: is or will be] the principal residence of the Borrowers (the “Home”) on 

the SIB reserve.   

D. The Home [select one: is or will be] located on lands described as ____________________ (the “Land”) to which the 

Borrower [insert #1 or #2, or both] has a right of possession pursuant to section 20 of the Indian Act, R.S.C. 1985, c. I-5, as 

amended (the “Indian Act”).     

E. In order for the Borrowers to receive the loan, SIB must provide a loan guarantee (the “Loan Guarantee”).  

F. The loan agreement is with the following lender_______________ and is dated [insert date and title of loan document], (the 

“Loan”). 

Therefore, in consideration of the mutual promises set out in this Agreement and other good and valuable consideration the receipt and 

sufficiency of which is acknowledged, the Parties agree as follows: 

LOAN GUARANTEE 

1. Upon execution of this Agreement, and provided that the Borrower  has first transferred his or her right to possession of the 

Land to SIB pursuant to section 24 of the Indian Act, SIB will issue the Band Council Resolution for the Loan Guarantee, in 

the form set out as Schedule “A” to this Agreement.     

SECURITY - TRANSFER OF THE RIGHT TO POSSESSION OF THE LAND 

2. Prior to the execution of this Agreement, the Borrower will transfer the right to possession of the Land to SIB pursuant to 

section 24 of the Indian Act by executing the form that is set out as Schedule “B” to this Agreement, or the current version of 
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the form that is required by Aboriginal Affairs and Northern Development Canada. SIB acknowledges that such a transfer 

requires approval of the Minister of Aboriginal Affairs and Northern Development Canada (the “Minister”) to be effective.  

3. The Borrower agrees that the Home and any improvements made to the Land or Home during the term of this Agreement 

will become part of and a fixture on the Land and will not be removed or destroyed until the term of this Agreement ends.   

4. Upon the Loan’s principal and any interest being repaid, SIB will issue a Band Council Resolution transferring the right to 

possession of the Land back to the Borrower who is a member of SIB and, subject to the approval of the Minister, the 

Borrower will take lawful possession of the Land, the Home and any other improvements on the Land.  The Borrower 

acknowledges that such a transfer requires approval of the Minister to be effective, and that SIB will only transfer possession 

pursuant to this clause to a Borrower that is a member of SIB. 

5. Without limiting clause 2, the Borrower hereby transfers any remaining rights, titles and interests in all buildings and 

improvements on the Land, including, but not limited to, the Home, to SIB until the Borrower has fulfilled all of the terms 

and conditions of the Loan and this Agreement. 

USE OF THE LOAN 

6. The Borrower will only use the Loan funds for the purpose of [select one: constructing the Home, renovating the Home, or 

purchasing the Home], in accordance with all applicable SIB Policies and the Lender’s requirements. 

7. The Borrower will ensure the contractor responsible for [select one: constructing or renovating] the Home (the 

“Contractor”) receives Loan funds only upon satisfactory completion of certain stages of [select one: construction or 

renovation].   

[SELECT ONE: CONSTRUCTION OR RENOVATION] OF THE HOME 

8. The Borrower will not select the Contractor without the prior written consent of SIB.  

9. The Borrower will ensure compliance with all applicable construction and building laws, standards, codes, and best practices.    

10. If the Borrower fails to ensure compliance with all applicable construction and building laws, standards, codes, and best 

practices, then SIB may make any arrangements it deems necessary to ensure compliance.  The Borrower shall indemnify 

SIB and repay any reasonable costs incurred by SIB as a result of any actions taken under this clause. 

11. If the Borrower fails to ensure that the [select one: construction or renovation] proceeds promptly and in a good and 

workmanlike manner, then SIB may make any arrangements it deems necessary to ensure that the construction proceeds in a 

timely fashion.  The Borrower shall indemnify SIB and repay any reasonable costs incurred by SIB as a result of any actions 

taken under this clause. 

INSURANCE 

12. The Borrower will purchase and maintain “all perils” house insurance in an amount not less than full replacement value of 

the Home and general liability insurance in the amount of $1,000,000.00 (or any higher amount as SIB may reasonably 

require from time to time) until the Loan’s principal and any interest is repaid in full and this Agreement ends in accordance 

with clause 36. 

13. While the Home is being [select one: constructed or renovated], the Borrower will purchase and maintain general liability 

insurance and construction insurance in a form and an amount satisfactory to SIB. 

14. The Borrower will purchase and maintain group creditor life insurance in an amount sufficient to cover the loan amount. 

15. The Borrower will ensure that all insurance policies required under this Agreement name SIB as an additional insured, with 

loss payable to SIB, and contain a waiver of any subrogation rights that the insurers may have against SIB.   

16. The Borrower will ensure that all insurance policies required under this Agreement require that SIB be notified in the event 

of default, cancellation or threat of cancellation.  

17. The Borrower will provide insurance policies to SIB that demonstrate compliance with clauses 12, 13, 14, 15 and 16 of this 

Agreement.  



APPENDIX I 
 

SECURITY AND INDEMNITY AGREEMENT 
 

3 
 

18. The Borrower will not do anything, or fail to do anything, that will cause the insurance required under this Agreement to be 

cancelled.  

19. If the Borrower fails to maintain the insurance required under this Agreement, SIB may obtain such insurance and charge the 

Borrower an amount equivalent to the premiums, which charges will be additional fees under this Agreement.  Failure to pay 

these fees on demand by SIB will be a breach of this Agreement. 

MAINTENANCE 

20. The Borrower will keep the Home, the Land and surroundings clean and in good repair and will not allow waste, garbage or 

other refuse to accumulate. 

21. The Borrower is solely responsible for all maintenance and/or repairs that may be required to maintain the Home and the 

Land.  

22. The Borrower will not cause any damage to the Home or Land, including, but not limited to, causing or permitting 

environmental contamination.  

23. The Borrower will be responsible for the cost of any repairs or clean up required due to the intentional or negligent acts or 

omissions of the Borrower.   

INSPECTION 

24. Provided that SIB provides the Borrower with 48 hours prior written notice, SIB may enter and inspect the Home and Land 

to determine whether the Borrower is complying with this Agreement and the SIB Housing Policy.  

NON-MEMBER BORROWER / CO-APPLICANT 

25. In the event that one or more Borrower is not a member of SIB, that non-member Borrower hereby acknowledges that he or 

she has no present or future possessory interest in the Land or in any buildings or improvements on the Land, including, but 

not limited to, the Home ( the “Improvements”).  The non-member Borrower further agrees that any interest that he or she 

holds in the Land or Improvements ranks second in priority to SIB’s interests in the Land and Improvements. 

26. Clause 25 survives the end or termination of this Agreement.   

ASSIGNMENT 

27. The Borrower will not assign or transfer any right, obligation, title, or interest the Borrower has or owes under the Loan or 

this Agreement without the prior written consent of SIB.  

APPLICATION OF THE SHACKAN INDIAN BAND HOUSING POLICY 

28. By signing this Agreement the Borrower agrees that he/she has read and is familiar with the SIB Housing Policy, which 

forms part of this Agreement, and agrees to be bound by both the terms of this Agreement and the Housing Policy, including 

any amendments to the Housing Policy as and when amendments are approved by SIB. In the event of any inconsistency 

between this Agreement and the Housing Policy, this Agreement shall prevail.  

SUCCESSORS 

29. SIB may treat the death of the Borrower as a breach of this Agreement unless: 

a. The Borrower has sufficient life insurance to pay out the Loan and has notified SIB of his or her beneficiary in advance and 

in writing, in which case SIB will enter into a purchase agreement with the beneficiary, provided that he or she is a SIB 

Member; or 

b. The Borrower has notified SIB of his or her beneficiary in advance and in writing, in which case SIB will assign this 

Agreement and the Loan to the beneficiary, provided that the beneficiary consents to and qualifies for assignment of this 

Agreement and the Loan and is a SIB member. 
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DEFAULT / BREACH  

30. The Borrower will immediately notify SIB if the Borrower is at risk of defaulting on the Loan or if the Borrower does default 

on the Loan.  

31. If the Borrower defaults on the Loan, the Borrower will be deemed to be in breach of this Agreement.  

32. If the Borrower fails to comply with or breaches the SIB Housing Policy, the Borrower will be deemed to be in breach of this 

Agreement. 

33. If the Borrower breaches any clause of this Agreement, SIB may, by written notice to the Borrower, immediately declare the 

term of this Agreement ended.  

34. If SIB declares the term of this Agreement ended, then:  

a. the Borrower’s right to occupy the Home, Land and any other improvements (the “Premises”) will terminate without re-entry 

or any other act or legal proceedings and SIB may re-enter the Premises and possess and enjoy them;  

b. the Borrower will peaceably surrender to SIB the Premises in the condition the Premises were required to be kept under this 

Agreement; and  

c. without limiting the generality of the foregoing, SIB will retain all rights, titles and interests in the Premises and may sell, 

transfer, convey, lease, rent or otherwise dispose of the Premises, free and clear of any claim by the Borrower.  

INDEMNIFICATION 

35. The Borrower will indemnify and save harmless SIB from any and all liabilities, fines, suits, claims, costs or expenses SIB 

incurs as guarantor or otherwise in connection with this Agreement, any injury, death, damage or loss of any person arising 

out of the Borrower’s occupation of the Premises, the Borrower’s performance or breach of a clause of the Agreement, 

including, without limitation, any liabilities not covered by the insurance required under this Agreement, or which result from 

the failure of the Borrower to maintain the insurance required under this Agreement.  

TERM 

36. This Agreement will remain in full force and effect until either : 

a. the Loan is repaid in full, all other terms of this Agreement have been complied with, and SIB has transferred the Land back 

to the Borrower in accordance with clause 4; or 

b. SIB declares the term of this Agreement ended under clause 33.   

NOTICE 

37. Any written notice required under this Agreement may be given by personal delivery to the undersigned or by mail to the 

addresses set out on page 1.  It is the responsibility of each Party to this Agreement to notify the other Parties if their address 

for delivery changes. A notice will be considered to be received if delivered personally on the date of delivery, and if 

delivered by mail three business days after mailing.    

GENERAL PROVISIONS 

38. Any amendment to this Agreement will be made in writing, executed by all Parties and attached as an addendum to this 

Agreement.  

39. This Agreement and the Schedules to this Agreement constitute the entire agreement between the Parties pertaining to the 

subject matter of this Agreement. There are no warranties, representations or agreements between the Parties in connection 

with the subject matter of this Agreement, except as specifically set out in this Agreement. 

40. Words in the singular include the plural form, unless the context otherwise requires.  
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41. The Borrower(s) acknowledges that he/she/they have each had the opportunity to obtain independent legal advice prior to 

signing this Agreement, including, without limitation, legal advice concerning on-reserve spousal or common-law partner 

property matters and the property rights of non-members, if applicable. 

42. The effective date of this Agreement is the date this Agreement is signed by all the Parties. 

IN WITNESS WHEREOF there Parties have executed this Agreement in ____________, British Columbia, on ______________, 

20___. 

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

   

___________________________ 

Witness  

) 

) 

) 

) 

) 

) 

 

 

 

 

___________________________ 

Shackan Indian Band Chief  

   

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness               

) 

) 

) 

) 

) 

) 

 

 

 

 

___________________________ 

Shackan Indian Band Councillor  

   

Witnessed by me at __________            

in the Province of British Columbia         

this ___ day of ___________, 20___.   

      

___________________________ 

Witness   

) 

) 

) 

) 

) 

)  

 

 

 

 

___________________________ 

Shackan Indian Band Councillor  

   

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness    

) 

) 

) 

) 

) 

) 

 

 

 

 

 

___________________________ 

Borrower #1  

Print Name: 

Witnessed by me at __________            

in the Province of British Columbia             

this ___ day of ___________, 20___.  

      

___________________________ 

Witness    

) 

) 

) 

) 

) 

) 

 

 

 

 

 

_____________________________ 

Borrower #2 

Print Name: 
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Schedule “A” – Band Council Resolution for the Loan Guarantee 

 

Whereas, Chief and Council of SIB have developed the Shackan Indian Band Housing Policy; 

 

Whereas, a component of the Shackan Indian Band Housing Policy is to assist Band Members who desire to 

take control of their individual housing needs, and  

 

Whereas, the [Borrower] submitted to the (name of lender) an application for a loan on (Date (month, day year), 

and  

 

Whereas, Band Member (Full Name), Band # (xxx) has qualified for bank financing with the (name of lender), 

and 

 

Whereas, Band Member (Full Name),  Band # (xxx) has endorsed the agreement which is inclusive of a transfer 

of land, namely transferring right, title and interest to the Band of the lands and premises situated on the (name 

of reserve), being more particularly described as; 

 

Legal Land Description:   Lot # x Block x 

    Plan # x 

    Civic address if one exists  

 

Whereas, Band Member (Full Name), Band # (xxx) agrees to insure the building located at Lot# xxx Block xxx, 

Plan # xxx , (Civic Address if one exists ) in favour of  (name of lender), and 

 

Whereas, Band Member (Full Name), Band # (xxx) has entered into a Security and Indemnity Agreement in 

favour of the Band, and 

 

Whereas, Band Member (Full Name), Band # (xxx) agrees that cash release shall be in the form of progress 

draws approved and authorized by (name of lender ), and 

 

Now therefore be it resolved; 

 

That the Council of SIB approves the request of Member (Full Name), Band # (xxx), to guarantee payment of 

his loan in the amount of $ (xxx) from the (Name of lender) and authorizes the signing of the loan guarantee 

agreement.  
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Schedule “B” – Section 24 Transfer Form 

Transfer of Land in an Indian Reserve 

(under the Indian Act) 

 

Privacy Act Statement 

The information you provide in this document is collected under the authority of Section 24 of the Indian 

Act for the purpose of determining that the transferor of the property and the individual receiving the property 

are registered members, either holding lawful possession and eligible to lawful possession on the said reserve. 

Information on individuals is used by Aboriginal Affairs and Northern Development Canada employees who 

need to know the information in order to respond to your request and/or the program requirements. The personal 

information will be kept for a period of 30 years and then transferred Library and Archives Canada. Individuals 

have the right to the protection of and access to their personal information under the Privacy Act.  

 

I/We _____________________________________________________________________ 

 

of Band No.(s) ___________________________________________________________  

member(s) of the SIB registered in lawful possession of all and singular that certain parcel of land being: 

(Describe only the land being transferred) 

____________________________________________ Indian Reserve No. ______________ 

 (Name) 

in the Province of ___________________________________________________________ 

 

DO HEREBY in consideration of the sum of one dollar, paid to me/us by the SIB, the receipt of which sum is 

hereby acknowledged transfer to the said SIB.  

All my/our estate and interest in the said parcel(s) of land granted to me pursuant to the provision of the Indian 

Act. 

*(If joint tenancy and not tenancy in common specify.) 

 

In witness whereof I/We, have hereunto subscribed my/our name(s) this _________ day of _________, 20____. 

 

Signed in the presence of 

 

_______________________________         

(Witness Name)      (Witness Name) 

 

_______________________________         

(Witness Signature)      (Witness Signature) 

 

 _______________________________         

(Transferor Signature)     (Transferor Signature) 

 

NOTE:  

1. Where the Transferor signs by "mark", TWO witnesses are required, neither of who may sign by "mark". 



 

 

 
SHACKAN INDIAN BAND | DRAFT HOUSING POLICY 
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1. The Landlord agrees that the Tenant, _________________________,may keep the following pets at the Rental Unit located at 

__________________________________: 

Pet Name Breed Colour M/F Age Neutered/Spayed 

      

      

      

      

2. The Tenant shall not keep any pet(s) at the Rental Unit except as specified in paragraph 1 of this Pet Addendum without the 

Landlord’s prior written consent, which consent must be signed by both Parties and attached to this agreement. 

3. The Tenant shall not keep any pet(s) for the purposes of breeding or selling. 

4. The Tenant has read, understands, and agrees to abide by the Shackan Indian Band  Dog Control Bylaw and the Shackan Indian 

Band Housing Policy. 

5. The Tenant has provided references regarding the pets satisfactory to the Landlord from previous landlords or a veterinarian. 

6. The Tenant has provided the Landlord with an information form for each authorized pet, including contact details for 

veterinarians and names of people who will care for the pet(s) in an emergency. 

7. The Tenant acknowledges that he/she is responsible for the health and welfare of the pet(s). 

8. The Landlord will report the Tenant to an animal welfare organization if there are reasonable grounds to believe the Tenant has 

neglected or abandoned the pet(s). 

9. If there is reasonable cause to believe an emergency situation exists with respect to the pet(s) and the Landlord is unable to 

contact the Tenant, the Landlord may contact and assist the local animal control authority in entering the Rental Unit.  

10. The Tenant will not leave the pet(s) unattended in the Rental Unit for long periods of time without making reasonable 

arrangements for the care of the pet(s). 

11. The Tenant must ensure that the pet(s) will not cause damage to the Rental Unit and that the Rental Unit is clean and free from 

parasites (i.e. fleas). 

12. The Tenant must ensure that the pet(s) does not disturb or cause a nuisance to others, which includes, without limitation, no 

excessive noise or damage to other people’s property.  

13. The Tenant will keep the pet(s) under control and, with respect to dogs, on a leash in all public places, including common areas 

and walkways. 

14. The Tenant will be solely responsible for any damage caused by the pet to the Rental Unit and grounds. 

15. The Tenant will pay for the costs of any repairs or cleaning required to restore the Rental Unit and grounds to re-rentable 

condition as required under the Rental Agreement or Rent-to-Own Agreement including professional carpet cleaning, whether 

such repairs or cleaning are conducted by the Tenant or the Landlord. 

16. Upon execution of this Pet Addendum, the Tenant will pay to the Landlord a pet damage deposit equivalent to one-half of one 

month’s Rent to be held by the Landlord against proper performance of the Tenant’s covenants under this Pet Addendum (the 

“Pet Damage Deposit”). 

17. The Landlord acknowledges receipt from the Tenant of $________ as the Pet Damage Deposit on ______________, 20___. 

Initials:  Landlord   Tenant  
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18. The Landlord will reimburse the Pet Damage Deposit, plus accrued interest, to the Tenant within 30 days of the Tenant vacating 

the Rental Unit, unless the Tenant does not leave the Rental Unit in re-rentable condition, in which case, the Landlord is entitled 

to use the Pet Damage Deposit to pay for the cost of any repairs of damage to the Rental Unit caused by the pet(s) or any 

additional cleaning as may be required to bring the Rental Unit into re-rentable condition. Any portion of the Pet Damage Deposit 

remaining after the Landlord has used it in accordance with this paragraph will be reimbursed to the Tenant. 

19. The Tenant is liable to reimburse the Landlord for any costs incurred by the Landlord to restore the Rental Unit to re-rentable 

condition as a result of damage cause by the pet(s) that are not covered by the Pet Damage Deposit. 

The parties have executed this Agreement in on __________________, 20______. 

 

 

Signed by Shackan Indian Band     ) LANDLORD 

AUTHORIZED SIGNATORY at     ) 

in the Province of British Columbia this  day of   ,) 

20 , in the presence of:     ) 

        ) 

        ) 

        )        

Signature of Witness      ) Authorized Signatory Shackan Indian Band 

        )  

Name of Witness       ) 

        ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 

 

 

Signed by                 /Tenant at ) TENANT 

    in the Province of British Columbia ) 

this   day of   , 20 , in the presence of:  ) 

        ) 

        ) 

        ) 

Signature of Witness      ) 

        )       

Name of Witness       ) Tenant 

        ) (Print name:    ) 

Address of Witness      ) 

        ) 

Occupation of Witness      ) 

 

 
 


